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Chapter 1: Getting Started

Once the ReceiptSontrolModule has been installed, it can be accessed by going to:
Management Services>Receipts

Management Services  Environmental Health Community and Public Health Services  Vital Statistics Maintenance About  Exit

Daily Work Sheets
Emergency Preparedness

Employee Appointment Books
Inventory

Invoices

Log History

Payables

Personnel

™
‘ - |

Receipt Reports  Browse/List/Export  Count/Graph  Maintenance Return
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Integrating aher Modules into Receipts Module

In Receipts go to:

Management Services> Receipts>Maintenance-> Add/Delete/Modify Tables>Data Base

L -
Receipt Reports  Browse/List/Export  Count/Graph | Maintenance Return
Add/Delete/Modify Tables Bookkeeper

Export/Import Receipts 4

Field Mames County Fund Me.

General Profile Health Department Fund Mo.
Mail Log

Printer Setup Account Mo,

Reindex/Pack Receipt Data Files Sub Account Mo.
Void/Modify Receipt

Divisions
Political Subdivisions

Programs

Sub Programs

Receipt Books

Fees

Mail Log 4
Adhoc Fields »

To create a better understanding of this process, the Food Protection module will be used to demonstrate.

Check to see ifour module[Food Protection for examplet & | R R&afBasy¥ &

b23A0S GKS T@o8d RA HdtelifiiBddy HDISSystem and creates the connection between the receipts
program fee codesral the data base found in a HDIS module.
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Data Base
[_| Add/Delete/Modify Data Base Update (3
Code Descript A Close
BIR BIRTH CERTIFICATES o
CAM CAMPS
g.;: RESIDENT DAY c:g: E—
A |DEAFRGERIIEICATE

/..--PR'F-_ FSO/RFE e Brind
FSC FOOD SERVICE COMMERCIAL™
FSE FOOD ESTABLISHMENT \
FSM FOOD SERVICE MOBILE ]

\FST FOOD SERVICE TEMPORARY /"
ESV FOOD SERVICE VENDING="
MM tHethbebi
MAR MARINA
MHP MANUFACTURED HOME PARKS
MOS MOSQUITO CONTROL
OPB OPEN BURNING
PLB RESIDENTIAL PLUMBING
PLC PLUMBING CONTRACTORS
PLO COMMERCIAL PLUMBING
POL POOLSISPASISPECIAL USE POOLS
PWH PRIVATE WATER HAULER
PWS PRIVATE WATER SYSTEMS-SAMPLE
P PRIVATE WATER SYSTEMS-WELL
SDO SEWAGE DISPOSAL-O/M
SDP SEWAGE DISPOSAL-PERMIT
SDS SEWAGE DISPOSAL-SITE EVAL
SEC SEWAGE DISPOSAL-COMMERCIAL
SED SEWAGE DISPOSAL-DESIGNER
SEE SEWAGE DISPOSAL-EVALUATOR
SEH SEWAGE DISPOSAL-HAULERS
SEI SEWAGE DISPOSAL-INSTALLERS
SEU SEWAGE DISPOSAL-DEVELOPMENT
SEV SEWAGE DISPOSAL-SERVICE PROV. v

| < >
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Receipt Books

Go toManagement Services> Receipts> Maintenance-> Add/Delete/Modify Tables> Receipt Books

ks
Receipt Reports  Browse/List/Export Count/Graph = Maintenance  Return

! Bookkeeper
Export/Import Receipts 4
Field Mames County Fund Mo,
General Profile Health Department Fund Mo.
Mail Leg
Printer Setup Account Mo.
Reindex/Pack Receipt Data Files Sub Account No.
Void/Modify Receipt

Divisions

Political Subdivisions

Programs

Sub Programs

Fees

Data Base
Mail Log *
Adhoc Fields »
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Add theReceiptBooksfor the modules you want to use in Receipts.

[_| Add/Delete/Modify Receipt Books =
Receipt Book Mext Receipt Mumber A Close
DAILY CLINIC RECEIPTS 423082 |
ENVIROMMENTAL 143898 Add
GENERAL HEALTH DISTRICT 200001
INSURANCE COMPAMIES 300084 Delete

Print
W
< >
Field/Button Description
Receipt Book Enter the book name
Next Receipt Number Identifies the next receipt number in the particular bo

This number will be automatically updated by HDIS.

CloseButton Closes the table

Add Button Adds a race to the list
Delete Button Deletes a highlighted entry
Print Button Prints the list
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Fees

Go toManagement Services> Receipts> Maintenance-> Add/Delete/Modify Tables> Fees

LE Receipts - Health District Information System

Receipt Reports  Browse/List/Export  Count/Graph  Maintenance  Return

Receipts
User Manual

Add/Delete/Modify Tables Bookkeeper
Export/Import Receipts b
Field Names County Fund Mo.

General Profile

Mail Log
Printer Setup Account Mo.
Reindex/Pack Receipt Data Files Sub Account Mo,
Yoid/Modify Receipt

Divisions

Programs
Sub Programs

Receipt Books
Fees

Data Base

Mail Log
Adhoc Fields

Field/Button Description

Code Enter the fee code (must match the fee codes in the o

HDIS modules)

Description Enter the fee description

Amount Enter the amount

State Amt. Enter the state amount

Division Choose the division for the fee

Program Choose the program for the fee

Sub Program

Choose the sub program for the fee

Health Dept. Fund No.

Choose the health dept. fund no. for the fee

Account No.

Choose the account no. for the fee

Sub. Account No.

Choose the sub account no. for tfee

Data Base

Choose the data base for the fee

Health Department Fund Mo.

Paolitical Subdivizsions
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Fee Code Enter the fee code from the module Fee table
Receipt Book Choose the receipt book for the fee

Eff. Date Enter the effective date

HD Regulation Health Department Regulation #

CPT Code Enter theCPT code

ICD9 Code Enter the ICD9 code

Close Button Closes the table

Add Button Adds a status to the list

Delete Button Deletes a highlighted entry

Print Button Prints the list

Sort By Code Click to sort the table by code

Sort By Alpha Click tosort the table in alphabetical order
Copy & Paste Right click to copy and past a line
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Notice the field namesCode Data BaseandReceipt Boolconnect the Receipt module to other modules.

|

Code Description Total Amount State Amt. Division Program Sub Program Health Department Fund Mo, A

N v v - v
AlB ADULT IMMUNIZATIONS - BUCKEYE ~ ~ ~ || 0037-2001-14 > Add
AICS ADULT IMMUNIZATIONS - CS ~ ~ ~ | 0037-2001-04 v —
All ADULT IMMUNIZATIONS - INSURANCE > ~ ~ | 0037-2001-06 .
AIM ADULT IMMUNIZATIONS - MEDICAID ~ ~ ~ || 0037-2001-03 ~ Print
AIMO ADULT IMMUNIZATIONS - MOLINA ~ ~ ~ | 0037-2001-11 ¥
AP ADULT IMMUNIZATIONS - PP ~ ~ ~ | 0037-2001-01 v Sortby Code
AIPA ADULT IMMUNIZATIONS - PA ~ ~ ~ || 0037-2001-15 ~ Sort by Alpha
AlU ADULT IMMUNIZATIONS - UHC ~ ~ ~ | 0037-2001-13 ¥
BCMH BCMH ~ ~ ~ | 0037-2005-3A v
BCMHD |BCMH DENTIST > ~ ~ | 0107-2008-3B .
BCMHR.  |BCMH RDH ~ ~ ~ | 0107-2008-3C @
C&DD C&DD FEES 0.00 0.00 ~ ~ ~ || 0035-3001-01 ¥
C&DD1  |C&DD GROUNDWATER FEE 0.00 0.00 ~ ~ ~ || 0035-3002-01 v
C&DDR | SOLID WASTE PUBLIC RECORD ~ ~ ~ | 0035-3001-01 N
CAB CA - BUCKEYE ~ ~ ~ | 0037-2011-14 ¥
CACS CA-CS ~ ~ ~ | 0037-2011-04 v
CAl CA - INSURANCE ~ ~ ~ | 0037-2011-06 i
CAM CA - MED ~ ~ ~ || 0037-2011-03 @
CAMO CA - MOLINA ~ ~ ~ | 0037-2011-11 v
CAP CA-PP > ~ ~ | 0037-2011-01 .
CAPA CA-PA ~ ~ ~ | 0037-2011-15 i
CAl CA - UHC ~ ~ ~ 1 0037-2011-13 ¥
ciB CHIMM - 18 BUCKEYE ~ ~ ~ 1 0037-2002-14 v
cics CHIMM - 18 CARESOURCE ~ ~ ~ | 0037-2002-04 > v

I‘ > Copy & Paste*

In the module you haves(ich ag~ood Protectiorfor an exanple) anyFeeyou have listed you have to+enter into the
Receipts module with exact sanm@mde ThatCodeis what connects the two modules.

Once a fee has been added to the table, you can begin entering additional fees for the receipt if needed.
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When adding in &eein the Receipts modulemake sure you pick the correReceipt Boolkand Data Base

£ 1 Add/Delete/Modify Reccipt Fee Table (23]
IAccount No. SubAccount No.  Data Base Fee Code  Receipt Book Eff Date HD Regulation CPTCode  ICD Code A —
2003-14 v ~ v INSURANCE COMPA~ |/ /
3020-01 v ~||FRF |~|[C1L ENVIRONMENTAL |~ ||/ / Add
W 3020-02 v ~||FRF |~|[C18 ENVIRONMENTAL |~ |/ /
DA R p Delete
3020-03 v v||FRF |~ |C2L
s ENVIRONMENTAL orint
302004 b VI|FRF v GENERAL HEALTH DISTRICT I
3020-05 v v|[FRF |~ |C3L INSURANCE COMPANIES
— Sort by Code
3020-06 v v|[FRF [v]|C38 ENVIRONMENTAL |~ [/ /
3020-07 v ~|[FRF |~ |C4L ENVIRONMENTAL |~ ||/ / Sort by Alpha
3020-08 v ~||FRF |~|[C45 ENVIRONMENTAL |~ ||/ /
3020-4742 v ~ v ENVIRONMENTAL |~ ||/ /
2003-06 v ~ v INSURANCE COMPA~ |/ /
2003-03 v v v INSURANCE COMPA~ |/ /
2003-04 v v v INSURANCE COMPA~ |/ /
2003-11 v v v INSURANCE COMPA~ [/ /
3020-12 v ~||FRF |~ ENVIRONMENTAL |~ ||/ /
3020-13 v v |[FRF |~ ||FOT ENVIRONMENTAL |~ ||/ /

10
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Adding a Receipt

/| £ A 01 RRofiptli KiS 0a 2 T RR | NBOSALIW®
4 Receipts ER
Date Received by
12/06/2017 Print Close
Fee Code Fee Description Quantity Amount Check #/Cash
AIB ~| [ADULT IMMUNIZATIONS - BUCKEYE 0.00 * 1 0.00

Per. #/Lic#/1D# Company Name or Client - Last Name First Address/Comment

Add Fee Delete Fee
Code Description Quan. Amount  Chechd# Mame Address/Comment PergiLick/|D# Received of ~
v
I« >
Totals 0 0.00 Receipt # 300084

At the top fill in theDate, Receiveddy, FeeCode FeeDescription Quantity, Amount, Check #/Cash, Per. #/ Lic. #/ ID #,
Company Name or CliergtLast Name FirstandAddress/Comment

P FGSNI FACE AY 3 Myl FEES NBHIKMEY I&A (O AIORR 20K & €SS G2 GKS NB

You can see Totals at the bottoim $show the Total number of receipts you added and the amount. Alsdidiceipt
numberis displayed at the bottom right.

hyOS FAYAAKSR &ontlz @NgaxSA G KSNJ Oft A 01 «a

11
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Chapter 2: Reports

Reports

L Receipts - Health District Information System
Receipt Reports  Browse/List/Export  Count/Graph  Maintenance  Return
by Account Mo, (detail)
by Account Mo. (summary)
by County Fund Ma. (detail)
by County Fund Mo. (summary)
by County Fund Me. by Health Dept. Fund (summary)
by Division (sumrnary)
by Fee Code (detail)
by Fee Code (summary)
by Health Dept. Fund (detail)
by Health Dept. Fund (summary)
by Health Dept. Fund (¥TD summary)
by Permit # / License® / ID # (Summary)
by Program (detail)
by Program (summary)
by Receipt Book (detail)
by Receipt Book (summary)
by Receipts (detail)
by Receipts (summary)
by Sub. Account Mo, (detail)
by Sub Account Mo. (summary)
by Sub Program (detail)
by Sub Program (summary)

|

Receipts Pay In Report
Credit Card (detail)
Credit Card (sumrmary]

The reports menu contains a list of reports that you are able to obtain from the program.

12
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Qutput to:

(®) Preview

) Printer

For each report thatyou rui KS YSydz | 6
receipts for your report. You cdn LILJFillers£da 2
oOutputtoY € 2 LJU A 2Bfeviena dz@ifiht.ctk &K

Report
By Account No. (detail)

By Account No. (summary)
By County Fund No. (detail)
By County Fund No. (summary)

By County Fund No. by Health
Dept. Fund (summary)

By Division (summary)
By Fee Code (detail)
By Fee Code (summary)

By Health Dept. Fund (detail)

Receipts

User Manual

From date
T OK

Close

To date

Iy Filters

Description

Prints a list of all receipts grouped by taecount numbers

Prints a summary of the totals for all account numbers
Prints a list of all receipts grouped by the county fund numbers
Prints a summary of the totals fail county fund numbers

Prints a list of receipts grouped by county fund number with health de

fund numbers

Prints a summary of the totals for all divisions
Prints a list of all receipts grouped by the fee code
Prints a summary of the totals for all fee codes

Prints a list of all receipts grouped by the health dept. fund no.

By Health Dept. Fund (summary) Prints a summary of the totals for health dept. fund no.

13
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By Health Dept. Fund (YTD

Summary)

By Program (detail)

By Program (sumnng)

By Receipt Book (detail)

By Receipt Book (summary)
By Receipts (detail)

By Receipts (summary)

By Sub. Account No. (detail)
By Sub. Account No. (summary)
By Sub Program (detail)

By Sub Program (summary)
Receipts Pay In Report

By Account No. (detail)

Prints a summary for the year to date totals by health dept. fund no.

Prints a list of all receipts grouped by the program
Prints a summary of the totals for all programs

Prints a list of all receipts grouped by receipt books
Prints a summary of the totals for all receipt books
Prints a list of alteceipts by receipt #

Prints a summary list of all receipts

Prints a list of all receipts grouped by sub account number
Prints a summary of the totals for all sub accoonmbers
Prints a list of all receipts grouped by the sub program
Prints a summary of the totals for all sub programs
Prints a Pay In report

Prints a list o&ll receipts grouped by the account numbers

14
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Chapter 3: Maintenancec Add/Delete/Modify Tables

Maintenance

The maintenance mencontainssetup tools that drivehe Receipt module.

i -
Receipt Reports  Browse/List/Export  Count/Graph = Maintenance  Return

Add/Delete/Modify Tables Bookkeeper
Export/Import Receipts »
Field Names County Fund Mo.
General Profile Health Department Fund No.
Mail Log
Printer Setup Account Mo.
Reindex/Pack Receipt Data Files Sub Account Mo,
Veoid/Modify Receipt
Divisions

Political Subdivisions

Programs

Sub Programs

Receipt Books

Fees

Data Base

Mail Log 4
Adhoc Fields 3

This section is important becaugéielps integrate other modules into working with the Receipt module.

Chapter 1Getting Startedexplains how tantegrate another module While this Chapter explains more in
depth the other features.

Receipt Bookd-ees andData Baseare discussed i@hapter 1

Modifying this section early will make entering receipts easier and connect the other modules you are using.

15
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Bookkeeper

Navigate to Maintenance> Add/Delete/Modify Tables> Bodkkeeper

Receipt Reports Browse/List/Export Count/Graph = Maintenance Return
Add/Delete/Modify Tables Bookkeeper

Export/Import Receipts r

Field Mames County Fund No.

General Profile Health Department Fund Mo.
Mail Log

Printer Setup Account Mo.

Reindex/Pack Receipt Data Files Sub Account Mo.
Void/Modify Receipt

Divisions
Political Subdivisions

Programs
Sub Programs

Receipt Books
Fees
Data Base
Mail Log »
Adhoc Fields 3
' FGSNI Of AO 1 AY3 2y a.2211SSLISNE + gAYR2¢ aKz2dzZ R LI2LI dzL

Password

Cancel

16
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After entering the correct password another window should pop up.

| Rec O &
| Date Receipt# Name Comment I
| 01172017 148888 : MONKEY BOMNES TATTOO, LLC 3361 DAYTOM XENIA ROAD
01/17/2017 148889 VOID
01172017 148890 SWIFTY'S SWEETS & TREATS 86 W. WASHINGTOMN STREET
01172017 1458891 | KEN SHELTON 425 DARST RD
01/18/2017 148892 | KEN SHELTON 3305 INDIAN RIPPLE RD
12/01/2017 148893 ANDRE JOSEPH TEST KAYLE
12/01/2017 148894 : ALL ABOUT CHOCOLATE GRASSHOPPE 226 SOUTH NORTH STREET
12/01/2017 148895 | KAYKAY TEST TEST 123 KAYTEST ROAD
12/01/2017 148896 GABBY TREATS 12 GABBY WAY
_| [12/01/2017 148897 | GABBY TREATS 12 GABBY WAY
L 148898 | SHOPPER'S QUICKMART # 47 47 UPPER LOWER BLVD
L
I« >

This area shows all recorded receipts that have been entered.

If you areunsure if a receipt was properly entered you can go to Bookkeeper to double check.

17
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County Fund #

Navigate toMaintenance-> Add/Delete/Modify Tables> County Fund No.

-
Receipt Reports Browse/List/Export Count/Graph Maintenance Return

/Modify Tables Bookkeeper

Export/lmport Receipts 4

Field Names County Fund Mo.

General Profile Health Department Fund Ma.
Mail Log

Printer Setup Account Mo,

Reindex/Pack Receipt Data Files Sub Account No.
Void/Modify Receipt

Divisions
Political Subdivisions

Programs
Sub Programs

Receipt Books

Fees

Data Base

Mail Log 4
Adhoc Fields 3

18
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/ £ AMOG  dintBr th8 County Fund # you would likeeadd.

£_| Add/Delete/Medify (3]
County Fund # Description ~ Close
0035 SOLID WASTE Add
0036 PRIVATE WATER SUPPLY
0037 FLU/OST/AI/BCMH/CI/CD Delete
0037 CAPRE-NATAL GRANT
0039 ENVIRONMENTAL Print
0061 SWIMMING POOL/BEACHES
0067 FOOD OPERATION
0069 R.V. PARK CAMPS
0107 DENTAL
7503 REPRODUCTIVE HEALTH & WELLMESS
7507 IMMUMNIZATIONS ACTION GRANT
7508 TB
7510 SEWAGE PROGRAM
7512 PLUMBING

L
< >

Field/Button Description

County Fund # Enter the county fund #

Description Enter the description for the fund #

Close Button Closes the table

Add Button Adds a row to the table

Delete Button Deletes a highlighted entry

Print Button Prints the list

19
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Health Department Fund No.

Navigate toMaintenance-> Add/Delete/Modify Tables>Health Department Fund No.

s
Receipt Reports  Browse/List/Export  Count/Graph = Maintenance  Return

Add/Delete/Modify Tables Bookkeeper

Export/Import Receipts »

Field Mames County Fund No.

General Profile Health Department Fund Mo.
Mail Log

Printer Setup Account Mo.

Reindex/Pack Receipt Data Files Sub Account Mo.
Void/Modify Receipt

Divisions
Political Subdivisions

Programs

Sub Programs

Receipt Books

Fees

Data Base

Mail Log r
Adhoc Fields 3

20
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£ | Add/Delete/Modify @
Health Dept. Fund No.  Description County Fund Mo. ~ Close
0035-3001-01 C&DD FEES 0035 v i
0035-3001-02 SOLID/INFECTIOUS WASTE LICENSE 0035 ~ Delete
0035-3002-01 GROUMDWATER MOMNITORING C&DD 0035 ~
0035-301-4742 SOLID WASTE - PUBLIC RECORDS 0035 hd i
0036-3003-01 WATER - NEW PERMIT RESIDENTIAL 0036 v Sort by H.D.Fund No.
0036-3003-02 WATER - NEW PERMIT COMMERCIAL 0036 ~
0036-3003-03 WATER - ALTERATION PERMIT 0036 v ST BT
0036-3003-05 WATER - ODNR NEW PERMIT 0036 v Sort by County Fund No.
0036-3003-07 WATER - SEALING PERMIT 0036 ~
0036-3003-10 WATER - SAMPLE 0036 ~
0036-3003-17 WATER - HAULING VEHICLE 0036 e
0036-3003-18 WELL VARIANCE 0036 ~
0036-3003-19 WATER SYSTEM CONTRACTOR FEE 0036 ~
0036-3003-22 WATER - CERTIFICATION 0036 v
0036-3003-4742 WATER - PUBLIC RECORDS 0036 ~
0037-2001-01 IMMUNIZATIONS ADULT - PP 0037 v
0037-2001-03 IMMUNIZAITOMNS ADULT - MED 0037 ~
0037-2001-04 IMMUNIZATIONS ADULT - CS 0037 ~
0037-2001-06 IMMUNIZATIONS ADULT - INS 0037 e
0037-2001-11 IMMUNIZATIONS ADULT - MOL 0037 ~
0037-2001-13 IMMUNIZATIONS ADULT - UHC 0037 ~
0037-2001-14 IMMUMIZAITONS ADULT - BUCKEYE 0037 ~
0037-2001-15 IMMUMIZATIONS ADULT - PA 0037 ~
0037-2002-01 CHILOHOOD IMM - 18-PP 0037 vilv
£ >

Field/Button Description

Health Dept. Fund No. Enter the health dept. fund No. (can be samecasnty fund

number)

Description Enter the description for the fund No.

County Fund No. Choose the county fund No.

Close Button Closes the table

Add Button Adds a row to the table

Delete Button Deletes a highlighted entry

21
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Account No.

Navigate toMaintenance-> Add/Delete/Modify Tables>Account No.

ke
Receipt Reports  Browse/List/Export Count/Graph = Maintenance  Return
A elete/M y Tables Bookkeeper

Export/Import

Field Mames County Fund Mo.
General Profile Health Department Fund Mo.
Mail Log

Printer Setup Account No.
Reindex/Pack Receipt Data Files Sub Account Mo.
Void/Modify Receipt

Divisicns

Political Subdivisions

Programs

Sub Programs

Receipt Books

Fees

Data Base

Mail Log r
Adhoc Fields 3

22
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C | Add/Delete/Modify

Account Mo. Description "
M

2001-01 IMMUMIZATIONS ADULT - PP Add

2001-03 IMMUNIZATIONS ADULT - MEDICAID

2001-04 IMMUNIZATIONS ADULT - CS Delete

2001-06 IMMUNIZATIONS ADULT - INS

2001-11 IMMUNIZATIONS ADULT - MOLINA Print

200113 IMMURNIZATIONS ADULT - UHC

2001-14 IMMUNIZATIONS ADULT - BUCKEYE

200115 IMMUMIZATIONS ADULT - PA

2002-01 CH IMM -18 PP

2002-03 CH IMM -18 MED

2002-04 CH IMM -18 C5

2002-06 CH IMM -18 INS

2002-11 CH IMM -18 MOL

2002-13 CH IMM -18 UHC

2002-14 CH IMM -18 BUCKEYE

2002-15 CH IMM -18 PA

2003-01 FLU - PP

2003-03 FLU - MEDICAID

2003-04 FLU-CS

2003-06 FLU - INS

2003-11 FLU - MOL

200313 FLU - UHC

2003-14 FLU - BUCKEYE

2003-15 FLU - PA

2003-22 FLU - MEDICARE

2004-01 OVERSEAS TRAVEL IMMUNIZATION - PP

2004-03 OVERSEAS TRAVEL IMMUNIZATION - MED

2004-04 OVERSEAS TRAVEL IMMUMIZATION - CS

2004-06 OVERSEAS TRAVEL IMMUNIZATION - INS

2004-11 OVERSEAS TRAVEL IMMUNIZATION - MOL v

H e e

Field/Button Description
Account No. Enter the account number
Description Enter the description for the account No.
Close Button Closes the table
Add Button Adds aow to the table
Delete Button Deletes a highlighted entry
Print Button Prints the list
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User Manual

Sub Account No.

Navigate toMaintenance-> Add/Delete/Modify Tables>Sub Account No.

=l

Receipt Reports Browse/List/Export  Count/Graph = Maintenance Return

Add/Delete/Modify Tables
Export/Import Receipts »
Field Mames

General Profile

Mail Log

Printer Setup

Reindex/Pack Receipt Data Files
Woid/Modify Receipt

Bookkeeper

County Fund Mo.
Health Department Fund Mo.

Account Mo,

Sub Account

Divisions
Political Subdivisions

Programs
Sub Programs

Receipt Books

Fees

Data Base

Mail Log 4
Adhoc Fields 3
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Helping You...Help Others User Manual

r | Add/Delete/Modify Chart of Accounts Major/Sub Line
Sub Account Mo, Description Account No. A
’ - Add
Delete
Print
l< B
Field/Button Description
Sub Account No. Enter the sub account No.
Description Enter the description for the sub account No.
Account No. Sub Account is a subset of an Account number
Close Button Closes the table
Add Button Adds a row to the table
Delete Button Deletes a highlighted entry
Print Button Prints the list
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Helping You...Help Others User Manual

Divisions

Navigate toMaintenance-> Add/Delete/Modify Tables> Divisions

ke
Receipt Reports  Browse/List/Export  Count/Graph  Maintenance | Return

\ elete/Modify Tables Bookkeeper
Export/Import Receipts r
Field Marnes County Fund MNo.
General Profile Health Department Fund Mo.
Mail Log
Printer Setup Account Mo,
Reindex/Pack Receipt Data Files Sub Account No.
Void/Medify Receipt

Political Subdivisions

Programs
Sub Programs

Receipt Books

Fees

Data Base

Mail Log 2
Adhoc Fields »
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| C_| Add/Delete/Madify Divisions (=]
code Descript ” —
b Add
Delete
Print
[< n
Field/Button Description
Code Enter the division code
Descript Enter the division description
Close Button Closeghe table
Add Button Adds an employee to the list
Delete Button Deletes a highlighted entry
Print Button Prints the list
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Political Subdivisions

Navigate taMaintenance-> Add/Delete/Modify Tables> Political Subdvisions
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