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Chapter 1:  Getting Started 
Once the Sewage Treatment Module has been installed, it can be accessed by going to:  

Environmental Health > Sewage Treatment 

 

 

The first order of business is to complete the control files that will drive the module.  After going into the Sewage 

Treatment Module, these files can be found by going to:  Maintenance > Add/Delete/Modify Tables. 
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Fees 

Navigate to Maintenance > Add/Delete/Modify Tables > Fees > Commercial/Semi-Public 

 

The information entered in this table populates the fee code dropdown box in the module. 
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To enter Sewage Treatment Fees, follow these steps (use the tab key to advance to each field): 

1. Click Add New Fee and enter a Code to identify this fee.  It can be up to four characters long.   

2. Enter a Description for this fee code.   

3. Enter the amount of the Local Fee for this fee code.  

4. Enter the Inspection Interval in days.  

5. Repeat steps 1-4 as many times as necessary. 

6. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 

The *asterisk on a button means to right-click the button. 

Zero All Late Fees* Goes through and updates ALL records - Clearing out specified details. 

Update New Fees *  If you change the fee amount and click this button it will update ALL records with that fee.  We 

recommend using this with extreme caution as it would gloss over reference to prior fee amounts. 

Blank Date Paid* Goes through and updates ALL records - Clearing out specified details. 

Blank Receipt#*   Goes through and updates ALL records - Clearing out specified details. 

Blank Date Issued* Goes through and updates ALL records - Clearing out specified details. 

Blank Comments* Goes through and updates ALL records - Clearing out specified details. 

Update O/M Fees Goes through and updates ALL records with O/M fees. Clearing out specified details. 

 

&ÏÒ ÍÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎ ÏÎ ÔÈÅ ÏÔÈÅÒ ÏÐÔÉÏÎÓ ÕÎÄÅÒ ÔÈÅ ȰMaintenanceȱ ÓÅÃÔÉÏÎ ÒÅÆÅÒ ÔÏ ÔÈÅ 
ȰMaintenanceȱ #ÈÁÐÔÅÒȢ 
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Developments 

 

To enter Sewage Treatment Fees, follow these steps (use the tab key to advance to each field): 

1. Click Add New Fee and enter a Code to identify this fee.  It can be up to four characters long.   

2. Enter a Description for this fee code.   

3. Enter the amount of the Local Fee for this fee code.  

4. Enter the amount of the Max # of Homes for this fee code. 

5. Enter the Per unit over MAX.  

6. Repeat steps 1-7 as many times as necessary. 

7. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 

See page 4 for buttons not listed. 
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Hauler  

 

To enter Sewage Treatment Fees, follow these steps (use the tab key to advance to each field): 

1. Click Add New Fee and enter a Code to identify this fee.  It can be up to four characters long.   

2. Enter a Description for this fee code.   

3. Enter the amount of the Local Fee for this fee code.  

4. Repeat steps 1-5 as many times as necessary. 

5. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 

See page 4 for buttons not listed. 
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Household Sewage Treatment Systems 

 

To enter Sewage Treatment Fees, follow these steps (use the tab key to advance to each field): 

1. Click Add New Fee and enter a Code to identify this fee.  It can be up to four characters long.   

2. Enter a Description for this fee code.   

3. Enter the amount of the Local Fee for this fee code.  

4. Enter the amount of the State Fee for this fee code.  

5. Enter the amount of the O/M Letter for this fee code.  

6. Repeat steps 1-7 as many times as necessary. 

7. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 

See page 4 for buttons not listed. 
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Installer  

 

To enter Sewage Treatment Fees, follow these steps (use the tab key to advance to each field): 

1. Click Add New Fee and enter a Code to identify this fee.  It can be up to four characters long.   

2. Enter a Description for this fee code.   

3. Enter the amount of the Local Fee for this fee code.  

4. Repeat steps 1-5 as many times as necessary. 

5. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 

See page 4 for buttons not listed. 
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Service Provider 

 

To enter Sewage Treatment Fees, follow these steps (use the tab key to advance to each field): 

1. Click Add New Fee and enter a Code to identify this fee.  It can be up to four characters long.   

2. Enter a Description for this fee code.   

3. Enter the amount of the Local Fee for this fee code.  

4. Repeat steps 1-5 as many times as necessary. 

5. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 

See page 4 for buttons not listed. 
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Site Evaluator  

 

To enter Sewage Treatment Fees, follow these steps (use the tab key to advance to each field): 

1. Click Add New Fee and enter a Code to identify this fee.  It can be up to four characters long.   

2. Enter a Description for this fee code.   

3. Enter the amount of the Local Fee for this fee code.  

4. Repeat steps 1-5 as many times as necessary. 

5. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 

See page 4 for buttons not listed. 

 

 

 

 

  



 

Sewage Treatment 

User Manual 
 

 

11 
 

System Designer 

 

To enter Sewage Treatment Fees, follow these steps (use the tab key to advance to each field): 

1. Click Add New Fee and enter a Code to identify this fee.  It can be up to four characters long.   

2. Enter a Description for this fee code.   

3. Enter the amount of the Local Fee for this fee code.  

4. Repeat steps 1-5 as many times as necessary. 

5. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 

See page 4 for buttons not listed. 
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Haulers ɀ Land Applications  

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Haulers ɀ Sewage Treatment Plants 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Inspectors 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Code to add a new record to the table. 

2. Enter a Name for this new entry. 

3. Enter a District for this new entry. 

4. Click Close to exit the table. 

5. Delete:  Use to delete the record where your cursor is positioned. 

6. Print:  Use to print the list. 

Update Inspectors Updates records related to the Inspectors table. Use with caution. 
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Installers ɀ Types of Installations  

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Political Subdivisions  

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Code to add a new record to the table. 

2. Enter a Subdivision for this new entry. 

3. Enter a District for this new entry. 

4. Click Close to exit the table. 

5. Delete:  Use to delete the record where your cursor is positioned. 

6. Print:  Use to print the list. 

Update Districts Updates records related to the Political Subdivisions table. Use with caution. 
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Pump Out Intervals  

 
To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a number under Primary Tank Size to add a new record to the table. 

2. Enter a number under Bedrooms for this new entry. 

3. Enter the Pumping Interval in months. 

4. Click Close to exit the table. 

5. Delete:  Use to delete the record where your cursor is positioned. 

6. Print:  Use to print the list. 
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Service Providers ɀ Types of Services 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Disposal ɀ Discharge ɀ Discharge To 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Disposal ɀ Discharge ɀ Discharge Type 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Disposal ɀ Holding ɀ Reason 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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GIS/GPS ɀ Reading Location 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Inspection ɀ Drain  Type 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Inspection ɀ Reasons 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Inspection ɀ Status 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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O/M ɀ Inspection ɀ O/M Frequency 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Enter the Interval amount. 

3. Click Close to exit the table. 

4. Delete:  Use to delete the record where your cursor is positioned. 

5. Print:  Use to print the list. 
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Other Devices ɀ Drains  

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Permit ɀ Category 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Permit ɀ Soil Credit 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Permit ɀ System Description 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Permit ɀ System Flow 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Permit ɀ System Type 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Permit ɀ Type of Variance 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Permit ɀ Vertical Separation Distance  

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Pumping  Records ɀ Pump Cycle 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Sewer Connection ɀ Exemption Reason 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Sewer Connection ɀ Order Status 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Sewer Connection ɀ Project Name 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Site Review/Fees ɀ Soil Type ɀ Soil Series Type 

 

To enter Site Review/Fees-Soil Type ς Soil Series Type, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Code to identify this entry. 

2. Enter a Series description.   

3. Enter a Slope.  

4. Enter a Rating.  

5. Click Close to exit the table. 

Additional information: 

1. Delete Fee:  Use to delete the record where your cursor is positioned. 

2. Print:  Use to print the list. 
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Treatment ɀ Primary ɀ ATU Mfg. 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Treatment ɀ Primary ɀ Capacity of All Septic Tanks 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Treatment ɀ Primary ɀ Disposal Location 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Treatment ɀ Primary ɀ Description  

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Treatment ɀ Primary ɀ Manufacturer of Filter  

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Treatment ɀ Primary - Septic Tank Mfg 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 
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Treatment - Secondary ɀ Aerobic Filter Type 

 

To Add/Delete/Modify Sewage Treatment tables, follow these steps (use the tab key to advance to each field): 

1. Click Add and enter a Name to add a new record to the table. 

2. Click Close to exit the table. 

3. Delete:  Use to delete the record where your cursor is positioned. 

4. Print:  Use to print the list. 

 

 

 

 

  






































































































































































































































