“Dls Private Water Systems

Health Department Information System
Helping You...Help Others User Manual

Health Department Information System

Helping You...Help Others

Private Water Systems
User Manual

The Baldwin Group, Inc.

7550 Lucerne Drive

Suite 306




l'lnls Private Water Systems

Health Department Information System
Helping You...Help Others User Manual

Copyright © 1996 - 2018
The Baldwin Group, Inc.

ALL RIGHTS RESERVED

HDIS are trademarks of The Baldwin Group, Inc.

No part of this publication may be stored in a retrieval system,
transmitted, or reproduced in any way, including but not limited to
photocopy, photograph, magnetic, or other record, without the prior
agreement and written permission of The Baldwin Group, Inc.

Windows® and MS-DOS® are registered trademarks of Microsoft
Corporation.

Other trademarks are owned by their respective companies.

Disclaimer

All data examples containing personal names, company names (or companies), vehicle
information, or locations that appear in this guide are fictitious in nature and do not refer to, or
portray, in name or substance, any actual names, organizations, entities, or institutions. Any
resemblance to any real person (living or dead), organization, entity, or institution is purely
coincidental.




l'lnls Private Water Systems

Health Department Information System
Helping You...Help Others User Manual

Contents

(0 0T oY T ol R T [T = | (=Y o FS PSSP 6
Rl o 41V LRV L =T A =] o PP PPPPPPPPPPPPPPRS 8
FEES — Water HAUIEES ...ttt ettt ettt sttt e st e st e e bt e e s bt e e bt e e s abeesabe e e sabeeaabe e e nbeesabeeesabeesabeesanteesabeeensneas 9
[ oT=Tot o] £ JRNT PP P P PP PP PPPPPPPPPPPPPPPPPR: 10
POIITICAl SUBTIVISION ..eiiitieiieieeee ettt b e sttt e bt e s b e e sh et e st e et e e beesbeesatesabeeabe e bt ebeennees 11
FiNoF:[alofo gl g g V=T ok Al o =T o oY oYl 21T Yo RSP 12
ADANAONMENT = OB STATUS ... ittt ettt e b e s bt e sb e e s at e et e e beesbeesbeesasesateeabeeabeenbeesseesneesnseenteens 13
Cistern/Hauled Water Storage Tank — ROOT ManUFACLUIEr .........ccviiiiiiiiieciecceccte ettt ebe e te et esaeesaaeeabeeas 14
Cistern/Hauled Water Storage Tank — Tank ManUfacCtUrer..........couieiieeiieieecee ettt s reebeeste e steesaeesaaesabeeane 15
Continuance Disinfection and Filtration Systems — ManUFaCTUIEr........cccuviiieiiiii et e s naee e 16
DiISAPPIOVAI REASONS .....viiiieiiiie e ecieee e ettt e e e ette e e eette e e e etee e e eetteeeeseabaeeeeasbaaaeeassaaeeeastasaesansaseesanbesesaasseaeeaansaeeeeanseneesanseeeeennsens 17
GIS/GPS — REAMING LOCALION .. .cuiiitiieiieeie et et eeite et eteete e teesbeestaeetbeeabe e beesbeestaesasesabeeabeenbeebeebaeasaeasseesseenbeebeestaesssesasenans 18
Tl oY na = YaTo o Il e A UL = SR PP TP 19
Tl oY g na = YaTo o Il o A IV o TSRS 20
Tl oY na =Y u e o VY| I Y oY= J PP 21
INfOrmMation — VarianCe Granted .........c.eo ittt ettt et ettt e bt e s bt e she e e st e e beesbeesaeesatesabesabeebeenbeennees 22
TaToY=Toru oY ol a{=Tolo oo I w1 o [ oY 43S PRI 23
INSPECLiON RECOIA — LAl NGIME ... e et e e et e e e s st e e e st eeeeesabeeeeeeabaeeeenbeeesennseeeeenasens 24
INSPECLION RECOIA — REASON...ciiiiiii ittt ee e e e e e e e e e e e e e e ettt e e e e e e e e s s b e taeeaeeesesansesaneaeeeseaansssanaseeseesnnnsssannaeasann 25
INSPECTION RECOIA — RESUILS ...eiiiiiiiie et e ettt e ettt e e e et e e e e et e e e e e bt e e e eeabeeeeeeabeeeeeaabeseeeanseeeeeastaeeeannseneeeanseeeeennsens 26
Ty oLt a ToT g I XYoo T e Y - | LSRR 27
INSPECtion RECOId — SAmMPIE ParamMEter....c.cuiiii ettt eee e et e e e e et e e e e st e e e e seabeeeeesasaeeeesnbeeeeennseeeeenarens 28
TaIeT=Toru ol ol a{=Tolo T g I IF-To I Ko Tor- 1 4 oY o VAN USRS 29
Yo = T Lo I T QY =1 = o = USSR 30
Treatment — Other TrEatMENT ... ..ci it ee e s e et e st e e s be e e s abeesare e e bee e s bee s beeesnneesaneeesaneesnnes 31
LI L 0 =T el o U2 0 o TN NV o = 32
Treatment — TYPe Of DISINTECLION ...ciiiiiiiie e e e e ae e e et e e e e ebt e e e esabaeeessabaeeeesnreeesennsees 33
LTV L e - O 1 A Y4 T 11 | RSP 34
VL R Y- O Ty oY=l 1Y/ - T - | SRR 35
Well Pump Distribution — Pitless ManUFaCTUIET .........uviiiieeee ettt et e et e e e tre e e e e ate e e e e abee e e enneeeeeanes 36

Chapter 2: Entering in Private Water SYSTEIMS. ....ci ittt et e e et e e e e tee e e st e e e s e eabe e e e eeabaeeeesabteeeesnseneeennsees 37




l'lnls Private Water Systems

Health Department Information System
Helping You...Help Others User Manual

Y R o Y YA =T o N T o o B 1= o T PP 37
Private Water Systems — APPHCAtioN Tabh.......eiiiiiiii e e tee e e e ebe e e e et r e e e e s atae e e eeabaee e eeabeeeeenarees 38
Private Water Systems — Permit Tah ....ocii i et e e s e e st e e e s sbae e e s sabeee e esabeeeeenares 39
RLo] ] =Y (VLY A @oY 'Y o] =] 4o o RO 42
Continuous Disinfection and FIEration SYSTEMS ......uuiii it erre e et e e e a e e e seaebeeeseateeeesnnssaeesansseeeas 44
o T (= 0 44
PONA WaAter SUBDTAD ..c..eeeieeee ettt b ettt et b e e s b e e she e e st e et e e bt e sbeesatesabe e beebeenbeennees 46
YL Ta TR T U] o o YA U o] - | « ISP 47
Well — PUMP DistribUtion SUDTAD.......uiiiiiee e e e e e st e e e st e e e s nbe e e e esbeeeeenbeeesenarees 48
INFOIMALION TAD ..ttt ettt e b e bt e s ae e s a bt st e e bt e bt e s b e e saeeeat e et e e beesheesatesabesabeebeenbeennees 50
LTV L o = =Y TSR 51
ComPletion/DiSAPPrOVal TAD ......iciiiii ettt ettt et e et e e s be e s teesabesabeeabeenbeesbe e baesbseesbeeabeenteebeesteesasesasennns 52
TrEATMIENT TAD Leeiiiii ittt et e e sa bt e s bt e s abe e s abe e et eeesabe e e bteesabeesabaeesabeesabeesabbeesabeeensbeesabeesaneeesabeeenres 53
Y Ao =TI I « OSSP 54
TaTYoX<Totu ToT gl U=Tolo g [ =1 o PP R 55
ADANAONMENT TAD ...ttt ettt b e e bt e s bt e sat e e te e beesbeesbeesatesabeeabe e beeabeeemeesateenteenteens 56
COMMENES TAD .ttt sttt e b e e h e s et e sat e st e e bt e bt e b e e s be e s ae e et e et e e nbeesaeesanesanenane 57
GIS/GPS TAD ettt h bbbt h et b s a bt h e Rt bt e b E et et e Rt e h e ea e e bt eh e e b e be b e be b e e et eneere s 58
Lo T o = 10 4 {0 o T PP T PO P PP 59
Private Water Systems Contractors - FINA Tab .......ooo ittt e et e e e re e e e e are e e e e bae e e e eares 61
Private Water Systems Contractors - INformation Tab........cueeiiiiii ittt e e e e e e ebee e e e 62
Water HAauIErs FINA Tab ..co..ooiieee ettt st sttt et e st st st e r e b e smeesmeeeneereens 63
Water Haulers Information Tab ...ttt s st st r e r e sre e saeesneereens 64
Water Haulers Vehicle RegIStration Tab ........ooiuiiiii ettt ettt e et e e et e e e et e e s e abe e e e eabeee e e nbeeeeennes 65
B LEAVZ=] [T o o Y=Y oY 4 =TT I 11 o SRR 66
Developments INFOrmMation Tab ... ...t e e e et e e e s et e e e e sabeeeeesabeeeeesabaeeeenseeesennseeesenasens 67
DLVl oY oY g o oY E o O =Y AT I o PSPPSR 68
Developments Home Owner’s AsSOCIAtioN Tab......cciicciiiiiiiiie e e e e ree e e e e e s e sabre e e e eares 69
(00T o =T GG T 2 =T o Yo R 70

Chapter 4: BrOWSE/LIST/EXPOIT ....ccuveeeieeeetieeectee ettt e et et eeteeeetteeeteeeeteeeeteseetaeeeseeeaseeesnbeseeseeessteseseeesnseseseeeasseesnseeesaseeennes 72




“Dls Private Water Systems

Health Department Information System
Helping You...Help Others User Manual

Lo TU o | PP P PP OPP PP 76
T ] =T ] PSPPSR 78
2 T €1 =T o] o T PP 79
(0 T oY =T SR |V 1T 1 =Y o F- o o PP 80
FIEIA INGMIES. ...ttt sttt b e s bt e s bt e s ae e et e e bt e bt e sae e s as e e a b e e a b e e b e e beeshe e e ae e et e e nbeesheesabesabe s beebeebeennees 81
FOPMS = Water HAUIBIS ...ttt et h e st st sttt e bt e s bt e she e e at e et e e bt e sbeesaeesabe e b e ebeebeennees 82
GENEIAI PrOFIlE .t b e bt sttt et e bt e s bt e s he e sab e s a bt e bt e b e e b e e ebe e e ae e et e et e e nbeesheenaeesareeane 83
] = PO OPPPPPPP 84
POSt DiSAPPIOVAl REBASON ... .uiiiiiiiiee e ittt e sttt e e ettt e e e ettt e e e et e e e seabeeeesaabaeeeeasbeaeeeasbeaeeaassaeeeaasseeeeaanseeeeasnsaeesannseeesennseeeeennsens 85
o TN =T Y= U o PP PPPPPPRS 86
== T o ) PP PPPPPPPRS 87
RECEIPES PAY — IN REPOIT ...ttt ettt e e e e e s sttt e e e e e s s bbb et e e e e e s e s assbaaaeeeesesassssbaaaaeeesssanssssaaaaeesenns 88
Reindex/Pack Private Water SyStems Data FIleS .......ciiiiiiiiieiieiiecciee sttt et esteesteeste e stve b e esbeesteesbeesasesabeeabeebeenseesanas 89




“DIS Private Water Systems

Health Department Information System
Helping You...Help Others User Manual

Chapter 1: Getting Started

Once the Private Water Systems module has been installed, it can be accessed by going to:

Environmental Health > Private Water Systems

Management Services | Environmental Health  Community and Public Health Ser

Beaches

Body Art

Daily Work Sheets
Envirenmental Assessment
Food Protection
Maosquite Control

Open Burning
Parks/Camps

Payin Reports

Plurnbing
Pool/Spa/Special Use Pool
Private Water Systems
Bublic Health Muisances
Rabies Control

Receipts

School Inspections
Sewage Treatment

S5olid Waste

City of Lorain - Multi-Dwelling Inspections

City of Portsrnouth - Rental Dwelling Inspections
Franklin County - Envirenmental History

Wood County - Housing Inspections

Discontinued Modules r
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Once inside Private Water Systems, navigate to:

Maintenance > Add/Delete/Modify Tables

Private Water Systems  Reports Browse/List/Export Count/Graph = Maintenance Return

Add/Delete/Modify Tables >
Field Names >
Forms
General Profile

Letters

Post Disapproval Reason

Printer Setup

Receipts

Receipts Payin Report

Reindex/Pack Private Water Systems Data Files

This section holds the control files that will drive the module.

Fees-Private Water Systems
Fees-Water Haulers
Inspectors

Political Subdivisions
Aband Exempt R
Abandonment-Order Status

Cistern/Hauled Water Storage Tank
Continuous Disinfection and Filtration Systems

Disapproval Reasons
GIS/GPS-Reading Location
Information-PWS Usage
Information-PWS Type
Information-Well Type
Information-Variance
Inspection Record-Findings
Inspection Record-Lab Name
Inspection Record-Reason
Inspection Record-Results
Inspection Record-Status
Inspection Record-Sample Parameter
Inspection Record-Tap Location
Storage-Tank Material
Treatment-Other Treatment
Treatment-Pump Type
Treatment-Type of Disenfective
Well Log-Casing Joint

Well Log-Casing Material

Well Pump Distribution

»
»

When entering data into Private Water Systems, there will sometimes be drop-down boxes for quick data entry.

The tables in the Maintenance > Add/Delete/Modify Tables section hold the data that fill those drop-down boxes.

Entering the frequently used, fixed data ahead of time will make things a lot easier.
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Fees — Private Water Systems

| Add/Delete/Modify Private Water Systerns Fees @
Code  Description Local Fee State Fee ODNRFee A Cloze
01 SINGLE FAMILY NEW PRIVATE WATER 235.00 74.00 20.00 Add New Fee
0z SINGLE FAMILY ALTERATION PRIVATE WATER 235.00 0.00
03 SEALING/ABANDONMENT 150.00 0.00 Delete Fee
04 COMMERCIAL NEW PRIVATE WATER 245.00 74.00 20.00
05 COMMERCIAL ALTERATION PRIVATE WATER 245.00 0.00 Print
06 VARIANCE APPLICATON FEE 160.00 0.00
o7 WATER SYSTEM CERTIFICATION 150.00 0.00
08 PERMIT WATER SAMPLE BACTERIA 172.00 0.00
03 BACTERIA WATER SAMPLE 136.00
10 NITRATE + NITRITE WATER SAMPLE 41.00 0.00
1 LEAD WATER SAMPLE 26.00 0.00
12 NITRATE 24.00
13 RUMNMER FEE 100.00 0.00
14 WATER PERMIT - LATE FEE 0.00
15 TEST WELL 125.00 74.00 2000
16 CONVERSION OF WELL TO PW§S - RESIDENTIAL 300.00 74.00 20,00
7 CONVERSION OF WELL TO PWS - COMMERCIAL 310.00 74.00 20.00
18 CONTRACTOR INSPECTION 250.00
19 POND PERMIT - RESIDENTIAL/COMMERCIAL 600.00 74.00 20.00
20 ALL OTHER SAMPLES 0.00
21 WATER SAMPLE FILING FEE 100.00
22 ARSENIC WATER SAMPLE 26.00
23 OTHER WATER SAMPLE 0.00
v
I« ¥

To enter Fees — Private Water Systems, follow these steps (use the tab key to advance to each field):

e Click on the Add New Fee button and begin filling in the appropriate requirements

e Enter the Code, Description, Local fee, State Fee, and ODNR Fee
Other options are as follows:

e Print button will open printing option’s window.
e Edit Button allows you to edit a fee
e Delete button allows you to delete a fee that is selected

e Click Close to exit the table.
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Fees — Water Haulers

C 23
Code Description Local Fee  » Cloze
M
1 WATER HAULIMNG VEHICLE REGISTRATION FEE 200.00 Add Mew Fee
WATER HAULING WIUNAPPROVED WATER 400.00
Delete Fee
Print

Update Mew Fees

To enter Fees — Water Haulers, follow these steps (use the tab key to advance to each field):

e Click Add New Fee and enter a Code, Description, and Local Fee
e Click on the Fee you want to Delete and click the Delete Fee button

e Update New Fees button will update a newly added fee in the system

Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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Inspectors
ol =]
Code Mame District ~ Closa
Cs CAT SCAM Add
CLS CLOUSEAL
DKR DECKER Delete
DRS DRESDEM
GAB GABBY Print
GDG GADJET
JAY JAYS0N Update Inspectars
KAy KAYLE
KK KOJACK

To enter Inspectors, follow these steps (use the tab key to advance to each field):

e C(Click Add and enter a Code, Name, and District
e Update Inspectors button allows you to update the newest Inspectors entered

e Click on the Inspector you want to Delete and click the Delete button

Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.

10
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Political Subdivision

ol [e2]

Code Subdivizion District Close
PLAGLUEVILLE TWP

02 BUBONIGA TWP Add

03 SMALLVILLE VILLAGE

04  |METROPOLIS CITY Delele

05 GOTHAM CITY

06 ATLANTIS TWP Print

i MORDOR VILLAGE

08  |HOBBITON TWF Update Districts

0a MEVERLAMD CITY

10 SHIRE VILLAGE

11 BALROG TWP

12 SOMEFPLACE VILLAGE

13 KAYLE

To enter Political Subdivisions, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Code, Subdivision, and District
e Update Districts button allows you to update the newest Inspectors entered

e Click on the Subdivision you want to Delete and click the Delete button
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.

11
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Abandonment — Exempt Reasons

[l [==]

MName - Close

Add

Delete

Print

< >

To enter Abandonment — Exempt Reason s, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Abandonment — Exempt Reasons.

e Click on Abandonment — Exempt Reasons, Click Delete to delete the entry.
Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.

12
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Abandonment — Order Status

C_| Add/Delete/Madify Abandonment-Order Status ==

Mame L Close
10-DAY LETTER

BOARD OF HEALTH Add

INITAL ORDER:S 30 DAY

MOT MOTIFIED Delete
OFFICE HEARING

PEMDING Print

PEMDING BLOCK GRANT

REMINDER. 45 DAY EXTEMSION

To enter Abandonment — Order Status, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Abandonment — Order Status.

e Click on Abandonment — Order Status, Click Delete to delete the entry.
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Cistern/Hauled Water Storage Tank — Roof Manufacturer

C | Add/Delete/Modify Roof Manufacturer @
Mame A Close
Add
Delete
Frint

To enter Roof Manufacturer, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Roof Manufacturer.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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Cistern/Hauled Water Storage Tank — Tank Manufacturer

1 Add/Delete/Modify Tank Manufacturer (3]
Mame n Close
BUCKEYEZ Add

M JACKET] |
Delete
Print

To enter Tank Manufacturer, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Tank Manufacturer.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.

15
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Continuance Disinfection and Filtration Systems — Manufacturer
o Bl
b ’ —
Add
Delete
Print

To enter Manufacturer, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Manufacturer.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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Disapproval Reasons

r (=

MName -~ Close
MOST RECENT WATER SAMPLE UMSAFE Add
MO JOB STATUS/ICOMPLETION FORM SUBMITTED

NO WATER SAMPLE HAS BEEN TAKEN Delste
MO WATER SYSTEM INSPECTION COMPLETED

NO WELL LOG SUBMITTED Print

MO WELL SEALING FORM SUBMITTED
NOT APPROVED DESIGN OR CONSTRUCTION

To enter Disapproval Reasons, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Disapproval Reasons.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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GIS/GPS — Reading Location
[ (=]
Mame ~ Close
HAULED WATER STORAGE TANK RISER
WELL HEAD Add
Delete
Print

To enter GIS/GPS — Reading Location, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Reading Location.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Information — PWS Usage

ol == |
Mame ] Cloze
DRINKING WATER Add
GEOTHERMAL SYSTEM
IRRIGATION Delete
MOMNITORING WELL

FPrint

To enter Information — PWS Usage, follow these steps (use the tab key to advance to each field):

Click Add and enter a Name to identify the PWS Usage.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Information — PWS Type
[=]

C
Mame ~ Close

CISTERM Add

COMBINATION OF SYSTEMS INCLUDING AWELL

COMBINATION OF 3YSTEMS NOT INCLUDING AWELL Delete
COMVERSION OF WELL TO PW3

HAULED WATER. STORAGE TANK Print

POND

SPRING

TEST WELL

WELL

To enter Information — PWS Type, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the PWS Type.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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Information — Well Type

ol (=]
Mame - Close
DuUG Add
MIMMES WELL
POINT Delete
Print

To enter Information — Well Type, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Well Type.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Information — Variance Granted

cJ

Mame 2 Close

o

100 YEAR FLOOD FPLAIN Add

DEPTH OF CASINGS

ISOLATION DISTANCE Delete
MINMNECWELL CONSTRUCTION

STORAGE RESERVOIR CRITERIA Print

USE OF COUPLING TO EXTEND WELL ABOVE GRADE

To enter Information — Variance Granted, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Variance Granted.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Inspection Record - Findings

[l [ &=
Mame 2 Close
CANCELLED Add
LAB ACCIDENT
LAB EXCEEDENCE Delete
MO WATER SAMPLE REQILIRED
SAFE Print

SAFE-RESAMPLE REQUIRED
SCREENING - REQUIRES LAB SAMPLE
UMSAFE

UMNSAFE-DISINFECTION REQUIRED

To enter Inspection Record - Findings, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Findings.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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Inspection Record — Lab Name

[_| Add/Delete/Modify Inspection Record-Lab Name [

Mame 2 Close

CITY OF HIDDEM LEAF - WATER PLANT

SAND COUNTY SANITARY EMGINEERING LABORATORY
SOUND LABORATORY

OHIO DEPARTMEMNT MINJAS

W OHIO DEPARTMENT OF TOYS

TEST AMERICA

UMNEMNOWHN

Add

Delete

Print

To enter Inspection Record — Lab Name, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Lab Name.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.

24
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Inspection Record — Reason
(=]

[l
Mame L] Cloze

CONSTRUCTION INSPECTION Add

ILLMESS

MUISANCE Delete
OPEM LINE INSPECTION

SALE OR REFINAMNCE Print
SAMPLE REQUEST

SELF HELFP

SURVEY

VARIANCE REQUEST

WELL CERTIFICATION

To enter Inspection Record —Reason, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Reason.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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Inspection Record — Results

ol =
Mame 2 Close
4 OR LESS CFU PER 100 ML Add
CAMCELLED
CONFLUENT GROWTH Delete
GREATER THAM 4 CFU PER 100 ML -DISIMFECTION
HIGH BACKGROUMD COUNT Print

LAB ACCIDENT

LEAD - NEGATIVE - =15.0 UGIL
LEAD - POSITIVE - =15.0 UGIL
MNITRATE - MEGATIVE - =10.0 MGIL
MITRATE - POSITIVE - =10.0 MG/L

To enter Inspection Record —Results, follow these steps (use the tab key to advance to each field):

e C(lick Add and enter a Name to identify the Results.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Inspection Record — Status

e

CJ

MName & Close

CANCELLED Add
CHLORINE IN WATER

COMPLIANCE-NO RECOMMENDATIONS Delete
COMPLIANCE-RECOMMENDATIONS

EXCEEDENCE - RECOMMENDATIONS Print
NON-COMPLIANCE-ORDERS TO CORRECT

NON-COMPLIANCE-RECOMMENDATIONS

To enter Inspection Record —Status, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Status.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Inspection Record — Sample Parameter

cCJ

Mame L Cloze

ARSENIC Add
COLILERT

COLISURE Delete
COFPER

HARDMNESS Print
IRON

LEAD

MEMBRANE FILTER

MNITRATE

MITRITE

OTHER

QUANTI-TRAY

VOC

o

To enter Inspection Record —Sample Parameter, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Sample Parameter.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Inspection Record — Tap Location

cJ

Mame La Close

AUXILIARY FAUCET Add
BATHROOM SINK

BATHTUB Delete
CLOSEST POINT TO WELL

KITCHEM SINK Print
LAUMDRY SINK

OUTSIDE FAUCET

PITLESS ADAPTOR

PRESSURE TANK

SAMPLING FAUCET

UNMEMOWN

UTILITY OR BAR SINK

3

To enter Inspection Record —Tap Location, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Tap Location.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Storage — Tank Material

ol e
Mame 2 Close
COMCRETE Add
FIBERGLASS
GALVAMNIZED Delete
PLASTIC

Print

To enter Storage — Tank Material, follow these steps (use the tab key to advance to each field):

Click Add and enter a Name to identify the Tank Material.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Treatment — Other Treatment
o (=]
Mame 2 Close
PELLET CHLORINATOR
Add
Delete
Print

To enter Treatment — Other Treatment, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Other Treatment.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Treatment — Pump Type
= [=]
b ’ —
JET ndd
SUBMERSIBLE
Delete
Print

To enter Treatment — Pump Type, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Pump Type.

e Click on Name, Click Delete to delete the entry.
Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Treatment — Type of Disinfection

ol E3
| Mame 2 Close
IODINATION Add
IZ0OMATION
uv Delete
f
i Print

To enter Treatment — Type of Disinfection, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Type of Disinfection.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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Well Log — Casting Joint

] == ]
Mame 2 Close
CERTALOC Add
COMCRETE
SOLVENT Delete
THREADED
TOMGUE & GROOVE Print
WELDED

To enter Well Log — Casting Joint, follow these steps (use the tab key to advance to each field):

e C(lick Add and enter a Name to identify the Well Log — Casting Joint.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Well Log — Casting Material

ol (== |
Mame A Close
COMCRETE Add
GALVAMIZED
PVC Delete
STEEL

Print

To enter Well Log — Casting Material, follow these steps (use the tab key to advance to each field):

Click Add and enter a Name to identify the Well Log — Casting Material.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e Print button will open printing option’s window.

e Click Close to exit the table.
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Well Pump Distribution — Pitless Manufacturer

C_I Add/Delete/Modify Roof Manufacturer x|
Mame A Close
DUCK Add
ROBIN
MIDWESTERN Delete

o3IMPLE
Print

To enter Well Log — Pitless Manufacturer, follow these steps (use the tab key to advance to each field):

e Click Add and enter a Name to identify the Well Log — Pitless Manufacturer.

e Click on Name, Click Delete to delete the entry.

Other options are as follows:

e  Print button will open printing option’s window.

e Click Close to exit the table.
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Chapter 2: Entering in Private Water Systems

L& Private Water Systems - Health District Information System
Private Water Systerns | Reports  Browse/List/Export  Count/Graph  Maintenance Return
Private Water Systemns
Private Water Systems Contractors
Water Haulers

Developments

Private Water Systems Find Tab

Navigate to: Private Water Systems > Private Water Systems

® Private Water System - 3

Inspection Records Abandonment Comments GISIGPS

Find  Application Permit  Job Status/Completion Information =~ Well Log Completion/Disapproval Treatment Storage

(@ #streetname (O streetname O sublo® (O parcel# (O directions (O Permit# (O record# (O owner () applicant Environmental Assessment

Type find information and press enter

‘ Add Address Modify/Delete Address Close

Number Name Suffix S WP Sublot# Parcel # A
Y [N|Y
N [N [N
Y [N |N
N [N [N
Y [N |N
N [N (N
N IN IN

Under the Find tab there are options to search Private Water Systems entries. Search options consist of: by Street
number, Street name, Sub lot number, Parcel number, Directions, Permit number, Record number, and by applicant

Click which type of search you would like to perform and type the text in the textbox.
Hit Enter to perform the search.
To add new records click the Add button.

Click on a record and click Modify/Delete Address button to make changes to an existing address.
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Private Water Systems — Application Tab

From the Find tab, go to Application Tab. Click Add to enter a new record.

® Private Water System - 4400 OCTOPUS CIRCLE LX]

Inspection Records Abandonment Comments GISIGPS

Find Application  Pemmit = Job Status/Completion = Information =~ WellLog = Completion/Disapproval = Treatment Storage

‘Well Location

Street City State Zip
4400 OCTOPUS CIRCLE SHIRE VILLAGE OH 80808
Census  Political Subdivision Development Parcel #
| “ » »

Permit # Record #

6785
Owner Applicant / Mail To

Owner's Name Street

City State Zip Phone

Cell Phone Work Phone Fax

email

Mext Available Permit # Previous [ext Link to Another Address Delete Add Modify

Type the appropriate information or use the drop down boxes to accurately fill in the record.

Click Modify to change an existing record, Previous to see the previous record, Next to see the next record, and Delete
to delete current record.

Next Available Permit # will automatically add a permit number to the record.

Link to Another Address button will link this record to another address.
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Private Water Systems — Permit Tab

¥ Private Water System - 4400 OCTOPUS CIRCLE (=]

Inspection Records Abandonment Comments GISIGPS

Find = Application = Permit  Job Status/Completion = Information = WellLog = Completion/Disapproval =~ Treatment Storage

Permit Permit Type/System Contamination Sources

PWS Audit # Date lssued  Permit Expiration Date

1094155044 | | [/ I
Code PWS Pemit Fee Local Fee Statefee ODNR Fee 25% Penalty Fee Total Fees
Permit Type: Emergency Work Done:  Date paid Receipt#
()nstallation (A)iteration (Y)es (N)o Iy
(S)ealing (V)oid
Inspector
PWS Contractor Phone Registration #
PWS Contractor Phone Registration #
PWS Contractor Phone Registration #

Mext Available PWS Audit # Drawing Print Modify

Permit Sub Tab

Type the appropriate information or use the drop down boxes to accurately fill in the record.

Click Modify to change an existing record, Previous to see the previous record, Next to see the next record, and Delete
to delete current record.

Next Available PWS Audit # will automatically add a PWS Audit number to the record.
Drawing allows you to add a file to this record.

Print button opens a window with printing options.
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Permit Type/System Sub Tab

_ =
Inspection Records Abandonment Comments GISIGPS

Find = Application = Permit  Job Status/Completion Information = Well Log Completion/Disapproval = Treatment Storage

Permit Permit Type/System Contamination Sources
Type of Work System will Serve Type of PWS or Component System being Sealed
[JNew Construction [ Single Family Dwelling I well Cwell
[ Alteration [1Two or Three Family Dwelling []Pond [JCistern
[JEmergency Construction []Multiple Dwelling Units [J Hauled Water Tank [JHauled Water Tank
[] Sealing Only [JBuilding [ Continuous Disinfection [JPond
[ Test Well [J Spring [ Spring
[JReplacement System [ Cistern
[JEmergency Alteration [J Other

[1Conversion to a PWS

[JPublic Water Supply is being connected to the residence
[]Geothermal System

MNext Available PWS Audit # Drawing Print WMadify

Checkmark the appropriate information related to the record.

Click Modify to change an existing record, Previous to see the previous record, Next to see the next record, and Delete
to delete current record.

Next Available PWS Audit # will automatically add a PWS Audit number to the record that will be shown on Permit Sub
Tab.

Drawing allows you to add a file to this record.

Print button opens a window with printing options.
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¥ Private Water Systemn - 4400 OCTOPUS CIRCLE

Inspection Records

Find = Application = Permit

Permit

Job Status/Completion

Abandonment

Permit Type/System

Information

Comments

Well Log

Completion/Disapproval

(o]
GISIGPS

Treatment Storage

Contamination Sources

Write the distance from the proposed private water system location to the source listed below, if applicable. The minimum
distance requirements are indicated in the () to the right of the source.

House Building (10ft)

Property lines (10ft)

Sewage tanks, sewage
absorption fields and
watertigh vault privies (50ft)

Storm water and other
ditches with intermittent
water flow (15ft)

Agricultural manure&)onds
lagoons, or piles (50-300ft)

Other

Leaching privies, Natural gas or propane tanks
Existing or properly sealed wells (10ft) EJ;SH'SG(%‘E%S' or drainage (20ft) ®
Road right-of-ways and road Unregulated constructed ggglcnﬁg’ede;ﬁgeclftﬁgs mical
utility easements (10ff) wells or boreholes (50ft) petroleum liquid tanks (50ft)
Public Roadways (25ft) -

Geothermal systems (50ft) Oil and gas wells (100fl)
Driveway or parking lot (5ft) Landfills (1000f)

Streams, lakes, ponds (25ft)
Sewer - waterfight (10ff) Construction and demolition

debris facility (500ft)
| Next Available PWS Audit # | Drawing Print Modify

Type the appropriate distance from the private water system location to the source in the list. The minimum distance
requirements are shows to the right of the source.

Click Modify to change an existing record, Previous to see the previous record, Next to see the next record, and Delete
to delete current record.

Next Available PWS Audit # will automatically add a PWS Audit number to the record that will be shown on Permit Sub
Tab.

Drawing allows you to add a file to this record.

Print button opens a window with printing options.
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Job Status/Completion

Cistern/Hauled Water Storage Tank Sub Tab

® Private Water System - 4400 OCTOPUS CIRCLE @
Inspection Records Abandonment Comments GISIGPS
Find = Application = Permit  Job Status/Completion  Information = WellLog = Completion/Disapproval = Treatment = Storage
Cistern/Hauled Water Storage Tank Continuous Disinfection and Filtration Systems Pond Water Supply Spring Water Supply Well-Pump Distribution

Date Completed
|11 [ Cistern [JHauled Water Storage Tank List Work Completed

Construction Type Roof Area Roof Manufacturer
[1Cistern [JHauled Water Storage Tank

~ Materials

Roof Location Roof Length Roof Width Roof Height
Tank Manufacturer Tank Length Tank Capacity Tank Width Tank Height Size of Manhole
~ Materials
Method of Water Intake Specify
[JFlotation Device  [] Submersible Pump  []Other
Filter Type Filter Location Filter Size
Pump Location Pump Capacity Continuous Disinfection
CYes [INo Other Water Treatment Components

Print Previous Status Mext Status Delete Status* Add Status Modify

Type/checkmark the appropriate information or use the drop down boxes to accurately fill in the record.

Click Modify to change an existing record, Previous to see the previous record, Next to see the next record, and right-
click Delete to delete current record.

Add Status button allows you to add a new status to a record.

(Continued on next page)
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List Work Completed, Materials, Other Water Treatment Components buttons will open text windows for you to type
in information.

=) Briefly List all work completed 52

‘ ~

Spell Check Close

Print button opens a window with printing options.
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Continuous Disinfection and Filtration Systems

On Page 1 and Page 2 fill in the information related to continuous disinfection and filtration systems. When appropriate,
choose information from drop down boxes. Buttons are explained in table below.

Field/Button Description

List Work Completed|Opens window to record list work completed
Print Opens window with printing options
Previous Status Takes to previous status

Next Status Takes to next status

Delete Status* Right click to delete a status

Add Status Click to add a new status

Modify Allows user to make changes to a status

Additional Filters Allows user to type additional filters

Comments Allows user to write comments related to record

Page 1

I Private Water System - 4400 OCTOPUS CIRCLE |
Inspection Records Abandonment Comments GIS/IGPS

Find = Application =~ Pemnit  Job Status/Completion  Information = WellLog =~ Completion/Disapproval =~ Treatment  Storage

Cistern/Hauled Water Storage Tank Continuous Disinfection and Filtration Systems Pond Water Supply Spring Water Supply Well-Pump Distribution
Page1 Page2

Date Completed
|11 [INew Construction []Alteration  ListWork Completed

Type of Design of Disinfection System
[J Chlorine [lodine [JOzone [JUV (Ultraviolet Light) - NSF Standard 55 Class A

Required Minimum Disinfectant Residual Appropriate Test Kit on Site
[JChiroine (0.4 mg/l) [lodine (0.5 mgl) []Ozone (0.1 mg/l) [ Chlorine when supplementing... COYes [INo

Manufacturer and Model of each Disinfection System Component

- ~

~ ~

Intakes Specify
[JFloating Filters [ Suspended Filters [ Submersible Pump []Other

Print Previous Status Mext Status Delete Status® Add Status Modify

44




Health Department Information System

Helping You...Help Others

Private Water Systems
User Manual

Page 2
B Private Water System - 4400 OCTOPUS CIRCLE ==
Inspection Records Abandonment Comments GISIGPS
Find = Application = Permit = Job Status/Completion  Information = WellLog = Completion/Disapproval = Treatment = Storage
Cistern/Hauled Water Storage Tank Continuous Disinfection and Filtration Systems Pond Water Supply Spring Water Supply Well-Pump Distribution
Page1 Page2
Continuous Filtration Type (ponds) Specify

[ Slow Sand Filter [ Pressurized Rapid Sand Filter [ PrecoatFilter []Other

Cyst and other Cartridge Filers

Type Micron Size Rating Flow Rate of Filters
Mixing Tank Make Model Capacity
Additional Filters | | Comments
Print Previous Status Mext Status Delete Status* Add Status
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Pond Water Subtab

B Private Water System - 4400 OCTOPUS CIRCLE [

Inspection Records Abandonment Comments GISIGPS

Find = Application = Permit = Job Status/Completion  Information =~ WellLog =~ Completion/Disapproval = Treatment = Storage

Cistern/Hauled Water Storage Tank Continuous Disinfection and Filtration Systems Pond Water Supply Spring Water Supply Well-Pump Distribution
Date Completed Does the completed pond conform to the submitted plans?
| 11 List Wark Completed [1Yes [INo |Ifyes, Explain Changes

Pond Surface Area Depth of Deepest Portion  Approximate Watershed Size

Are drainage swales or ditches being used to ensure owner control of watershed? [JYes [No

Intake
[]Flotation Device Intake [] Submersible Pump with Cased Pond Intake
Location of Intake Intake Depth

Backflow Protection Devices Installed

01013 [1015 [11024

Continuous Filtration Type (ponds) Specify
[ Slow Sand Filter [JPressurized Rapid Sand Filter []Pre-coat [JOther

Other Water Treatment

Print Frevious Status INext Status Delete Status™ Add Status Maodify

Enter Date Completed first.
Fill in and check mark appropriate information.

Buttons: List work Completed, If yes, Explain Changes, and Other Water Treatment all open text boxes to write
information.

Print opens a window with printing options, Previous Status changes page to a previous status entered, Next Status
changes page to next status entered, Right-click Delete Status* will remove record, Add Status creates a new status, and
Modify button allows user to make changes.
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Spring Water Supply Subtab

B Private Water System - 4400 OCTOPUS CIRCLE [
Inspection Records Abandonment Comments GISIGPS
Find = Application = Permit  Job Status/Completion  Information =~ WellLog = Completion/Disapproval =~ Treatment = Storage

Cistern/Hauled Water Storage Tank Continuous Disinfection and Filtration Systems Pond Water Supply Spring Water Supply Well-Pump Distribution

Date Completed
|11 List Work Completed

Construction Type
Diversion Ditch Length Distance From Spring  Discharge to

Capacity Secured Cover Springbox Overflow to Air Gap Gravity Drain  Sump
WMaterials COYes [JNo OYes [ONo [dYes [ONo [JIYes [INo
Inlet Pipe Diameter Screen Supply Pipe Diameter Screen
Materials Materials
Pump Location Pump Type Capacity
Water Storage Tank Location Capacity Continuous Disinfection
CYes [INo Other Water Treatment Components

Print Previous Status [Next Status Delete Status™® Add Status Modify

Enter Date Completed first.
Fill in and check mark appropriate information.

Buttons: List Work Completed, Other Water Treatment Components, and Materials all open text boxes to write

information.

Print opens a window with printing options, Previous Status changes page to a previous status entered, Next Status
changes page to next status entered, Right-click Delete Status* will remove record, Add Status creates a new status, and
Modify button allows user to make changes.
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Well — Pump Distribution Subtab

Enter Date Completed first.
Fill in and check mark appropriate information.
Buttons: List work Completed opens text box to write information.

Print opens a window with printing options, Previous Status changes page to a previous status entered, Next Status
changes page to next status entered, Right-click Delete Status* will remove record, Add Status creates a new status, and
Modify button allows user to make changes.

Page 1

B Private Water System - 4400 OCTOPUS CIRCLE ==

Inspection Records Abandonment Comments GIS/IGPS

Find = Application = Permit  Job Status/Completion  Information = WellLog = Completion/Disapproval = Treatment = Storage

Cistern/Hauled Water Storage Tank Continuous Disinfection and Filtration Systems Pond Water Supply Spring Water Supply  ;_Well-Pump Distribution

Page Fage2

Date Completed

1 [1New Construction []Alteration [ Sealing List Work Completed
Pitless Adapter or Unit Pitless Manufacturer
[J Pitless Adapter []Pitless Unit v
Style Specify Depth Below Grade Pitless Attached to
[]Clear-way []Pull-through []Other []0Original []Extension
Method of cutting hole in casing Method of attachment to casing
Type of Original (Existing) Well Casing Thickness Casing Type used for Extension Thickness Final casing height...
OPVC [] Steel OPVC [] Steel
Method of attaching casing extension Make and model of coupling device (if applicable)
Pump Type Specify Depth of pump setting or intake

[J Submersible [JJet [JHand Pump [JOther

Print Previous Status Mext Status Delete Status* Add Status Modify
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Page 2
® Private Water System - 4400 OCTOPUS CIRCLE =

Inspection Records Abandonment Comments GIS/GPS

Find = Application = Permit  Job Status/Completion  Information = WellLog =~ Completion/Disapproval =~ Treatment = Storage

Cistern/Hauled Water Storage Tank Continuous Disinfection and Filtration Systems Pond Water Supply Spring Water Supply Well-Pump Distribution
Page1 Page2
Material used outside foundation ASTM Standard Material used inside foundation ASTM Standard

No. of Service Connections Backflow Protection Devices Installed  Yard hydrants installed

01013 [O1015 ([O1024 [ Frost-free [ Sanitary (meets ASSE 1057)
Location of Pressure Tank NSF 61 Approved Pressure Relief Valve Installed
[OYes [OINo [OYes [ONo
Location of Sample Port
Continuous Disinfection
[OYes [ONo
Print Previous Status Iext Status Delete Status* Add Status Modify
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Information Tab

® Private Water System - 4400 OCTOPUS CIRCLE L

Inspection Records Abandonment Comments GISIGPS

Find = Application =~ Permit = Job Status/Completion  Information  WellLog =~ Completion/Disapproval = Treatment Storage

PWS Will Serve: Acreage PWS Usage
| (S)ingle (Mjultiple (O)ther ~
PWS Type (Source Code) Type of Well
Low Yield Form: Location:
(Y)es (N)o (F)Front (S)Side (R)Rear Location
Variance Granted Variance Approved  Variance Disapproved
~ | I

Final Approval Date
I

Print Modify

Fill in and select appropriate information relating to Private Water Systems

Print button will open a window with printing options.

Modify button will allow user to make changes to existing record.
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Well Log Tab

B Private Water System - 4400 OCTOPUS CIRCLE (=3

Inspection Records Abandonment Comments GISIGPS

Find = Application = Permit = Job Status/Completion = Information  WellLog  Completion/Disapproval = Treatment Storage

ODNR Well Log # Date of PWS Completion Date of Well Log Submitted
| 11 I
Static Level(ft.) Test Rate(gpm) Test Duration(hrs.) Draw Down(ft.)

Construction Detail
Depth of Bore Hole(ft.) Depth of Casingift.) Casing Diameters(in.)

Casing Material Casing Joint

Print Modify

Fill in and select appropriate information relating to Private Water Systems

Print button will open a window with printing options.

Modify button will allow user to make changes to existing record.
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Completion/Disapproval Tab

B Private Water System - 4400 OCTOPUS CIRCLE (=

Inspection Records Abandonment Comments GISIGPS

Find = Application = Permit = Job Status/Completion | Information = WellLog =~ Completion/Disapproval — Treatment = Storage

PWSE Contractor Name(if not using PWS Contractor)
Pump Type Date Completion Form Submitted Disapproval Date

~| |1 I

Disapproval Reason 1 ~
Disapproval Reason 2 ~
Disapproval Reason 3 ~
Disapproval Reason 4 ~
Disapproval Reason 5 ~

Disapproval Reason 6 ~

Print Wodify

Fill in and select appropriate information relating to Private Water Systems

Print button will open a window with printing options.

Modify button will allow user to make changes to existing record.
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Treatment Tab

® Private Water System - 4400 OCTOPUS CIRCLE

Inspection Records Abandonment

Find = Application @ Permit = Job Status/Completion  Information = Well Log

Disinfection: Type of Disinfection
IY (Y)es (N)o uv

Other Treatment
PELLET CHLORINATOR

]
Comments GIS/IGPS
Completion/Disapproval ~ Treatment  Storage
Print Modify

Fill in and select appropriate information relating to Private Water Systems

Print button will open a window with printing options.

Modify button will allow user to make changes to existing record.
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Storage Tab

® Private Water System - 4400 OCTOPUS CIRCLE

Inspection Records Abandonment Comments

Find = Application = Permit = Job Status/Completion = Information = WellLog = Completion/Disapproval

Storage Tank Construction: Storage Tank Material

(B)urial {A)bove Ground GALVANIZED v
Storage Tank Capacity(gal ) Casing Storage Capacity(gal.)
Pressure Tank Storage Capacity(gal.) Total Storage(gal )

Existing Home Storage Tank Waiver:
(Y)es (N)o

Fill in and select appropriate information relating to Private Water Systems

Print button will open a window with printing options.

Modify button will allow user to make changes to existing record.
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Inspection Records Tab

B Private Water System - 4400 OCTOPUS CIRCLE (==3a]

Find = Application = Permit = Job Status/Completion = Information = WellLog = Completion/Disapproval = Treatment Storage

Inspection Records Abandonment Comments GISIGPS

Visit date Inspector
|11 cs ~| |CAT SCAN
Reason Status Owner
SURVEY ~| | CHLORINE IN WATER v
Sample: Order Lab Name Sample #

(YIN) EE,))'rrif,gS)“b OHIO DEPARTMENT NINJAS v
Code Descript Localfee Date paid Receipt#

- I
Tap Location Sample Parameter Lab Results
BATHROOM SINK ~| |COPPER v 40ORLESSCFUPER100ML |~
Value Findings
LAB ACCIDENT v Memo

Parameter Value Total Coliform Count E. coli Count

Nitrate + Nitrite
Nitrite

Lead

INext Erevious Delete Add Print Modify

Enter Visit date first.
Fill in and check mark appropriate information.
Buttons: Memo opens text box to write information.

Print opens a window with printing options, Previous Status changes page to a previous status entered, Next Status
changes page to next status entered, Right-click Delete Status* will remove record, Add Status creates a new status, and
Modify button allows user to make changes.
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Abandonment Tab

B Private Water System - 4400 OCTOPUS CIRCLE =

Find  Application Permit ~ Job Status/Completion Information =~ Well Log Completion/Disapproval Treatment Storage

Inspection Records Abandonment Comments GISIGPS

Orders Issued Due Date Abandonment/Sealing Permit# Maintaining Well ?  Inspection Date

I I (Y/N) I
Accessible to Public Water ?  Exempt Reason Mail Certified Number

(Y)es (N)o (U)known ~

Order Status Office Hearing Office Hearing Time
PENDING v I
Code Site Evaluation Fee Localfee  Date Submitted Date Well Abandoned
03 |~ || SEALING/ABANDONMENT 150.00 I I
Abandoned Inspection Approval Date Abanonment Contractor

I -

Print Modify

Fill in and select appropriate information relating to Private Water Systems

Print button will open a window with printing options.

Modify button will allow user to make changes to existing record.
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Comments Tab

F Private Water System - 4400 OCTOPUS CIRCLE =

Find = Application Permit ~ Job Status/Completion Information =~ Well Log Completion/Disapproval Treatment Storage

Inspection Records Abandonment Comments GISIGPS

This is where you can type your comments |

Spell Chack Print Modify

Type comments related to record in this tab.

Print button will open a window with printing options.
Modify button will allow user to make changes to existing record.

Spell Check button will go through the comments and look for spelling errors.
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GIS/GPS Tab

¥ Private Water System - 4400 OCTOPUS CIRCLE cx]

Find = Application Permit = Job Status/Completion Information =~ WellLog = Completion/Disapproval Treatment Storage

Inspection Records Abandonment Comments GISIGPS

Global Information System

Prefix Prefix Street Prefix
Street# Direction Type Street name Suffix Direction

4400 OCTOPUS CIRCLE

Global Positioning System
Reading Location
WELLHEAD ~
Longitude Degrees  Longitude Minutes Longitude Seconds

Latitude Degrees Latitude Minutes Latitude Seconds

Long. Decimal Value Lat. Decimal Value

Modify

This tab allows you to enter your GPS coordinates for mapping purposes.

Field/Button Description

Street # (automatically filled out when you enter the address)
Prefix Direction (automatically filled out when you enter the address)
Prefix Type (automatically filled out when you enter the address)
Street Name (automatically filled out when you enter the address)
Street Suffix (automatically filled out when you enter the address)
Prefix Direction (automatically filled out when you enter the address)
Latitude Decimal Value Enter the latitude DECIMAL value of the location.
Longitude Decimal Value Enter the longitude DECIMAL value of the location.
Modify Click to modify the information on the page.

Reading Location Choose option from drop-down list
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Print Button:

= Print E3

(C) Water Sample Coliform MNegative oK

() Envelope (Owner)

(" Envelope (Applicant/ Mail to)
(O Envelope (Installer)

(C) Water Sample Route Sheet
() Comments

(O Water Sample Invoice

() Private WS Coliform Positive
O Permit WS 1st Coliform Pos
(O Permit WS 2nd Coliform Pos
(C) Water Sample Lead Megative
(C) Water Sample Lead Positive

(O PWS Permit-missing paperwork

(C) PWS Letter for late paperwork
(C) Water Sample Mitrate Negative
(C) Water Sample Nitrate Positive

(O) Water Sample Waork Order

() Microbiological Water Sample Sheet

() Application/Permit 2011

() Private Water System Site Plan - Additional Plans
() Administrative Summary

(®) Address Letters to Owner
(O Address Letters to Mail to
(O Address Letters to Installer

(® Preview
) Print

Print Button

Close

The print menu is the same for all tabs stated and you can print any of the options.

Field/Button

Description

Work Sheet

Generates a work sheet with data entered in the module

Envelope(Owner)

Generates an envelope based on the Owner

Envelope(Applicant/Mail to)

Generates an envelope based on application/mail to

Envelope(Installer)

Generates an envelope based on installer

Water Sample Route Sheet

Generates a water sample route sheet

Comments

Generates a report with comments

Water Sample Invoice

Generates an invoice with water samples

Water Sample Coliform Negative

Generates a report of water sample coliform negative

Private WS Coliform positive

Generates a private water sample coliform positive

Permit WS 1* Coliform Pos

Generates a permit based on WS 1* Coliform pos
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Permit WS 2™ Coliform pos Generates a permit WS 2™ coliform pos

Water Sample Lead Negative Generates a report of water sample lead negative
Water Sample Lead Positive Generates a report of water sample lead positive
PWS Permit-missing paperwork Generates a PWS permit-missing paperwork report
PWS Letter for late paperwork Generates a PWS letter for late paperwork report
Water Sample Nitrate Negative Generates a water sample nitrate negative report
Water Sample Nitrate Positive Generates a water sample nitrate positive report
Water Sample Work Order Generates a water sample work order
Microbiological water sample sheet Generates a microbiological water sample sheet
Application/Permit 2011 Generates an application/permit 2011

Private Water System Site Plan — Additional Plans|Generates a private water system site plan with additional plans
Administrative summary Generates an administrative summary report
Address Letters to Owner Generates letters addressed to owner

Address letters to mail to Generates letters addressed to mail to

Address Letters to Installer Generates letters addressed to installer
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Private Water Systems Contractors - Find Tab

B Private Water Systems Contractor - @
Find Information

Enter Contracter Name or Registration #

Add Close
Pump Installer Water Treatment/Conditioning Installer Cistern Installer Pond Installer OOB OOB Date "
N N Y Y 11
Y N N N 11
N N N N 11
Y N Y N 11
N N N N T |1
N N N N T |11
N N N N T 12/01/2009
N N N N T |11
N N N N T |11
N N N N T |1
W
1< >

Under the Find tab there are options to search by Entering Contractor Name or Registration Number.
Hit Enter to perform the search.
To add new records click the Add button.

Click on the Address that is entered and click on the Information Tab.
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Private Water Systems Contractors - Information Tab

B Application for Private Water Systems Contractor - @

Find Information

Application for Private Water Systems Contractor

Registration # Contractor's Name
1

Street City

State Zip code Phone Contact

Cell Fax County
Drilling and Work on Wells Construct Springs Seal Wells
Pump Installer Water Treatment/Conditioning Installer
Cistern Installer Pond Installer

Last three inspection dates
I I I Out of business | [/

Note

Print Frevious Mext Delete Add

Fill in/check mark appropriate information.

Buttons: Print will open a window with printing options, Previous will go to previous record, Next will go to next record,
Delete will remove a record, Add will add a new record, and Modify will allow user to make changes to existing record.
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Water Haulers Find Tab

® Private Water Hauler - @

Find Information Vehicle Registration

Enter Hauler's Name or Registration #
| Add Close

Id Name Street City A
HAULERZLLC - TRUCK #424 1111 STREET DAYTON

[t ]

< >

Under the Find tab there are options to search by Entering Hauler’s Name or Registration number
Hit Enter to perform the search.
To add new records click the Add button.

Click on the Address that is entered and click on the Information Tab.
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Water Haulers Information Tab

® Private Water Hauler - HAULERZ LLC - TRUCK 424 (=S

Find Information Vehicle Registration

Application for Water Haulers

Registration # Hauler's Name
2 HAULERZ LLC - TRUCK #424
Street City
1111 STREET
State Zip code Phone Contact
1-937-848-8886 EMAIL@TEST.COM
Code Descript Local fee

WATER HAULING VEHICLE REGISTRATION FEE| | 200.00

Date issued Date paid Receipt#
12/13/2016 12/13/2016 148335

Note
TRUCK #424 937-848-8886 TRUCK PASSED INSP 03/02/2016 MRI
Out of business

QOB date| //

Print Next Delete Add Madify

Fill in/check mark appropriate information.

Buttons: Print will open a window with printing options, Previous will go to previous record, Next will go to next record,
Delete will remove a record, Add will add a new record, and Modify will allow user to make changes to existing record.
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Water Haulers Vehicle Registration Tab

F Private Water Hauler - HAULERZ LLC - TRUCK 2424 ===
Find Information Vehicle Registration
Year Make Body License
Truck ID # Capacity (gallons)  Amount Per Truck
0.00 Add Truck Delete Truck*
[Truck Year Truck Make Truck Body License ID# Capacity (gallons) Amount Date Issued Date Paid Receipt# ~
¥ 2004 truck make L133NS3 424 2400 200.00{1213/2016 [12/12/2016 148335
v
1< >
Print Modify

Fill in vehicle registration information and click Add Truck button to add a new truck.

To delete a truck, select a Truck record in the table and right-click Delete Truck*
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Developments Find Tab

® Development - @
Find Information Criteria Home Owner's Association
(®) by Development ObylD#
Enter Name of Development or ID #
Add Development Close
Id Developments # Lots Developer Engine:~

Under the Find tab there are options to search by Entering Name of Development or ID number.
Click which type of search you would like to perform and type the text in the textbox.

Hit Enter to perform the search.

To add new records click the Add button.

Click on the Address that is entered and click on the Information Tab.
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Developments Information Tab

B Development - YELLOW FLOWER ]
Find Information Criteria Home Owner's Association
Appoved Not Appoved
ID# Development Name
51| |YELLOW FLOWER
Developer # of Lots
GARDENER 15
BOH Approval Date  OEPA Letter Date Engineer
06/24/1996 I HORTICULTURE ENGINEER
Print Delete Previous Next Add Development Modify
Sireet Parcel # ~
Add Street
Delete Street*
W
< >

Fill in/check mark appropriate information.
Add Development button will add information to system.

Buttons: Print will open a window with printing options, Previous will go to previous record, Next will go to next record,

Delete will remove a record, Add will add a new record, and Modify will allow user to make changes to existing record.
Add Street button will open the table so you can add a street to record.

Delete Street* - Must right click this button to remove a street that is selected.
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Developments Criteria Tab

¥ Development - YELLOW FLOWER =
Find Information Criteria Home Owner's Association
Acreage Soil Work Needed? Private Water supply? Deed Restrictions?
Y Y N

Sail Types

SEE ATTACHED

Sewage System Types Approved

ON LOT SYSTEMS

Other Special Criteria

Print Modify

Fill in appropriate information.

Print button will open a window with printing options.

Modify button will allow user to make changes to existing record.
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Developments Home Owner’s Association Tab

¥ Development - YELLOW FLOWER [
Find Information Criteria Home Owner's Association
Home Owners Association Name of Contact
Street City
State Zip code Phone Political subdivision
Code Descript Localfee Total
Date Issued Date paid Receipt#
I I
Note
Print Modify

Fill in appropriate information.

Print button will open a window with printing options.

Modify button will allow user to make changes to existing record.
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Chapter 3: Reports

Navigate to: Environmental Health> Private Water Systems > Reports. There will be a drop down menu for different
types of reports you can create/modify.

L Private Water Systerns - Health District Information System
Private Water Systems = Reports  Browse/List/Export  Count/Graph Maintenance Return

Private Water Systems ~ »
PWS Contractors ]
Water Haulers r i

Reports can be filtered. See Page on Filters for more detail (Click this link).

Report Description

Private Water Systems

Dates/Numbers/Contractors Generates a report with dates, numbers, and contractors

Dates/Numbers/Contractors — Last Water Sample Generates a report with dates, numbers, and contractors with last
water sample included

Disapproval Letters Generates disapproval letters

Envelopes for Disapproval letters Generates the envelopes for the disapproval letters

Envelopes — Owner Generates envelopes addressed to the owner

Filing Labels Generates filing labels

Labels — Owner Generates labels with owner

Letters A-J Generates letters created in A-J

Permit Expiration Generates report with permit expiration

ODH-Permit Transmittal Generates an ODH permit transmittal

ODH-Permit Report Generates an ODH permit report

Sealing — Date Orders Issued Generates a sealing date orders issued report

Sealing — Abandoned Approval Date Generates a sealing abandoned approval date report

Water Samples Generates report with water samples

ODH — Old Transmittals Holds all of the old transmittal forms to ODH
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ODH - Old Permit Reports

Generates the old ODH permit reports

PWS Contractors

Envelopes Generates envelopes for PWS contractors
Labels Generates labels for PWS contractors

List Generates a list of PWS contractors

Water haulers

Applications Generates applications for water haulers
Envelopes Generates envelopes for water haulers
Labels Generates labels for water haulers

List Generates a list of water haulers

Most Reports will have a date range you can enter before the report is generated:

i PWS Contractors Repert Options for Envelopes @
Qutput to: From date issued o
@®Preview (O Printer ||/

Close
[ Include Filter Printout T AR R
[Jinclude Mail Merge File it

Filters
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Chapter 4: Browse/List/Export

Inside the Private Water Systems module navigate to the Browse/List/Export.

This section allows the exportation of data, also allowing the user to use Filters.

There are also multiple ways for you to output the data: Screen, Printer, DBF file, SDF file, and Delimited file.
If you pick DBF file, SDF file, or Delimited file make sure you select the appropriate path.

Select Browse to find the needed path.

** Private Water Systems - Browse/List/Export =

Output to: OK
®:Screen;
) Printer
() DEF file
() SDF file
() Delimited file Font

Close

Filters

CAHDIS\EEXPORTIPRIVATE WATER SYSTE! Browse

Output data:

(® All Fields
() Selected fields only

Sort by: (3 Max)

A Aban. Contractor A
Aban. Description

< Aban. Fee Code
Aban. Local Fee
Aban. State Fee

> Aban. Total Fee
Aban.-Exemption reason
Aban.-certified mail
Aban.-due date
Aban -inspection date
Aban.-maintaining well
Aban.-office hearing
Aban.-office hearing time
Aban.-order status
Aban.-orders issued
Aban.Sealing Per#
Abandoned Insp. Approval

Al Miede Ml
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Sort by

Sorting by Field Names (3 Max) is an option.

Click on the Field Name you want to sort by and press the < symbol to move the Field Name to the empty box.

If you want to remove a Field Name, click the Field Name and press the > symbol.

Sort by: (3 Max)

~ Aban. Contractor P
Aban. Description

< Aban. Fee Code
Aban. Local Fee
Aban. State Fee

> Aban. Total Fee
Aban -Exemption reason
Aban.-certified mail
Aban.-due date
Aban.-inspection date
Aban.-maintaining well
Aban.-office hearing
Aban.-office hearing time
Aban.-order status
Aban.-orders issued
Aban.fSealing Per#
Abandoned Insp. Approval

e S o T SO o ¥ |

W
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Filters

From the Browse/List/Export click on the Filters button

This section allows you to set filters based on the Output Field

ﬂ PWS5 Contractors Filter Options - Envelopes 3
Field Name Data Data 1st sort 2nd sort 3rd sort ~
0 sTsrecion S = - O O 0O
3RD LAST INSPECTION = [~ - = Il ] []

CELL PHONE = |~ - = Il ] []
CISTERN INSTALLER = [~ - = Il ] []
Iy =, = |~ ] ] []
CONSTRUCT SPRINGS = [v = |v Il ] []
CONTACT - B = |+ Il ] []
CONTRACTOR'S NAME - ™ = |+ Il ] []
COUNTY . = |+~ Il ] []
DRILLING & WORK ON WELLS = -~ = |~ | ] [
FAX - = |~ ] ] []
LAST INSPECTION - ™ = |+~ Il ] []
NOTE B, = |~ O O L]
ooB o = |~ | L] []
0OB DATE - ™ = |~ ] L] [1]
PHONE - ™ = |~ | O 1]
POND INSTALLER - o = |~ | O []
PUMP INSTALLER - ™ = |~ | ] []
REGISTRATION # = |~ - = Il ] []
SEAL WELLS = |~ - = Il ] []
STATE = |~ - = Il ] []
STREET = v - = Il ] []
WATER TREATMENT/COND. - = |~ | ] [
zP = [v = |v L ] L
W
l< D
Clear Filter Open Filter Save Filter Close

** Note ** If you are attempting to create a filter to search for only blank data use: “(Blank).”

“(Blank)” is appropriate when you are searching for an unspecified name, date, or Boolean (True/False —
Yes/No).

** Note ** If you want to search for a string with some spacing after the characters use: “AB(B)”.
Example for characters with a space:
Desired Search Result: “Monkey Inc”

Appropriate Search: “Monkey(B)”
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Chapter 5: Count Graph

Inside the Private Water Systems module navigate to the Count/Graph.
Create the title you would like as the Report Title.

This section allows you to create a Count, Pie graph, or bar graph of the data. There is a Report Title, Legend Title, List
of Field Names, Footer, and Output to section. The Output to gives you options on how you want to display or store
your results.

Under the Output: there is an option to show the top ten or all results.

There is a Filters button which is identical to the Filters in the Browse/List/Export section. The purpose of the filters
section is so you can manipulate the type of results. For example: Let’s say you wanted to see results from a certain
date range. If you go into filters you can create a date range and the results will only display those records.

There is a Sort by section where you can organize your results from High to low (Greatest value to lowest value), Low to
high (Lowest value to greatest value), and by data (results will be displayed organized based on the data. Example: If it
is based on ID numbers, the numbers will be organized in order).

In the Type area, if you select Totals: Level | Group and Level 2 Group options will display. Select the best options
dependent on your search type.

= Commercial Plumbing - Count/Graph @
Report Title
f# of Stories Filters Clase oK
Legend Title
Qutput to:
(@) Screen ) Print
# of Stories ~ ODBFfile  (OSDFfile (O Delimited file
Applicant
Backflow count CHDIS\EXPORT Browse

Building Attention
Building Owner First name

Building Owner Last name Output:

Building Owner Name

Building Owner Street ®top ten Qall

Building owner city

Building owner fax Type Sort by

Building owner state

Building owner zip ® count (® High to low
Building owners extension (O pie graph O pie araph (full page) O Low to high
Building owner's phone

Building(New/old) () bar graph () bar graph (full page) O by data

Bus Owner's Aftention

Bus Owners City Level 1 Group | # of Stories -~

Bus Owner's Extension Applicant -
Bus Owners Fax Backflow count

Bus Owner's First Name Building Attention v

Bus Owners Last Mame

Bus Owners Name Level 2 Group | # of Stories ~

Bus Owner's Phone Applicant T
Bus Owner's State Backflow count

Mlim Pessmmein Cbemnt v Building Attention v

Footer
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Count

Here is an example of what the “Count” type would look like.
There are percentages and totals on the side and bottom of the page.

Repert Designer - count.frc - Page 1

1st contact date - Count/Percentage

Number Percent Location city
2419 89% |/ /

6 0 % | 02/23/2016
0 % | 0317/2016
0 % | 04/26/2016
0 % [ 06/03/2016
0 % [ 09/01/2016
0 % | 04/25/2016
0 % | 09/09/2016
0 % | 12/28/2015
10 % | OTHER

100 % | Totals
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If you choose to add filters, those will also be shown at the bottom of the page.

1l Report Designer - count.frc - Page 1

Contact's City - Count/Percentage

Number Percent Contact's City
50 % | BEAVERCREEK
50 % | BELLBROOK

100 % | Totals

Filters

Contact's City=B

o ] ®

Click on the door icon next to the percent to return to the menu:

Print Preview H

@ | > 1 [ ] | &
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Pie Graph

Here is an example of what the “Pie Graph” type would look like.

Depending on the data chosen, the percentages are altered to reflect it.

There is a legend displaying the data chosen and the color representation.

Contact's City

Filters
Contact's City=B

BGIHD TEN2Z0T

e ¥

Click on the door icon next to the percent to return to the menu
Print Preview x|

4w | > o o] | &
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Bar Graph
Here is an example of what the “Bar Graph” type would look like.
Depending on the data chosen, there will be a specific color to represent the data’s bar.

Contact's City

1.2

Pri

0.8 -

E BELLBROOK
B BEAVERCREEK

0.6 -

0.4 -

0.2 -

Filters

Contact’s City=B

BGI HD 113002017
. . [[100% [v] B¢ |
Click on the door icon next to the percent to return to the menu:

Print Preview H

4w | [ W &
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Chapter 6: Maintenance

Navigate to: Environmental Health > Private Water Systems > Maintenance

The Maintenance section holds a lot of the mechanics behind the module.

This area is where you can Add/Delete/Modify tables along with other actions you use in the Private Water Systems
data entry windows.

Count/Graph = Maintenance Return
Add/Delete/Modify Tables »
Field Names »
Forms »
General Profile

Letters

Post Disapproval Reason

Printer Setup

Receipts

Receipts Payin Report

Reindex/Pack Private Water Systems Data Files
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Field Names

Navigate to: Maintenance > Field Names

Maintenance Return

Add/Delete/Moify Tables » P00
Field Mames 3 Private Water Systems

Forms 3 Private Water Systems Inspection Records
General Profile Private Water Systems Contractors
Letters Street File

Post Disapproval Reason Water Haulers

Printer Setup

Receipts

Receipts Payin Report
Reindex/Pack Private Water Systerns Data Files

The field names listing can be very useful in determining what fields you wish to utilize to merge data for letters or when
creating ad hoc reports. The field name column is used to merge data into letters.

Enter the field name in capital letters in the body of the letter surrounded by asterisks (no spaces between asterisks
and field name).

Example: *FIELDNAME*

See Letters for more information on Letters.

[_| Data Base Field Names for Private Water Systems IEI
Field Name Data Base Field Name ~ Close
ABAN. CONTRACTOR
ABAN. DESCRIPTION PWS.A_DESCRIPT Print
ABAM. FEE CODE PWS.A_FEECC
ABAN. LOCAL FEE PWS.A_FEE_LOCAL
ABAN. STATE FEE PW3.A_FEE_STATE
ABAN. TOTAL FEE PW3.A_FEE_COST
ABAN -EXEMPTION REASON PWS.A_EX
ABAN -CERTIFIED MAIL PW3.A_CERT
ABAN -DUE DATE PWS.A_DD
ABAN -INSPECTION DATE PWS.A_ID
ABAN -MAINTAINING WELL PWS.A_MW
ABAM -OFFICE HEARING PWs.A_OH
ABAN -OFFICE HEARING TIME PWS.A_OHT
ABAM -ORDER STATUS PW3.A_03
ABAN-ORDERS ISSUED PW3.A_OI
ABAN./SEALING PER# PW3S.A_ASP
ABANDONED INSP. APPROVAL PWS.A_AIAD
ABON. DATE SUBMITTED PWS.A_DS
ABON. DATE WELL ABANDONED PWS.A_DWA
ACCESS TO PUBLIC WATER PWS.A_APW
ACREAGE PW3S.I_ACREAGE
ALTERATION PWS.ALTER
BOREHOLES PW35.BOREHOLES
BUILDING PW3.BUILD
CASING DIAMETERS PW3.W_CD
CASING JOINT PWS.W_CJ
CASING MATERIAL PWS.W_CM
CASING STORAGE CAPACITY PW3.5_CSC
CENSUS PWS.CENBUS
CISTERN PWS.CISTERN
CITY PW3.CITY
CLOSED LOOP PW35.LOOP

I CONTINUOUS DIS. PW3.DIS v
< >
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Forms — Water Haulers

Application License / Permit / Registration

Fax Number: E-mail Address:

Update all of the information reguested on this application. Return the completed form,
along with the current fee, $200.00, to the Health District no later than December
31,2016. A penalty fee of 25% of the registration fee must be charged for any
application or fee postmarked or hand delivered to the Health District after December
31,2016. Make checks payable to: GREENE COUNTY PUBLIC HEALTH.

The Health District will contact yom to set up an appointment to inspect the water
hanling vehicle(s)after the application has been processed.

Inspection Information Pass Fail Re-Inspection Date:
Water Source: Water Tank Material:
Condition of: Tank Hoses Fittings

Hose caps in place: Y N NHSF 61: ¥Y N Type of pump:

Test Fit on Vehicle: ¥ N Chlorine Residmal: mg/l Proper Signage: ¥ N

Violations/Corrections:

All water received from transportation egqunipment shall be potable and shall be from an
approved public water system. Each tank of water shall have a sufficient amount of
chlorine to produce a free chlorine residnal of 0.2 parts per million (ppm) at the time
of delivery. Each tank of water must be checked at the time of delivery by the water
haunler in a manner acceptable to the Health Commissioner. v

Close

Each of these screens will allow you to enter in the forms you want to use in the module.

Enter in the form and you will be able to use it for the specified records.
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General Profile

Navigate to: Maintenance > General Profile

The General Profile allows you to fill out the basic information regarding Private Water Systems.
Check marking a year next to View Archives will give you access to previous data from the selected years.

On the General Tab there are options to edit the margins in letters and letter heads.

L General Profile ==
General Management Environmental Community & Public Health Senvices Vital
% Health Department | BGI HD +# City  Middleburg Heights
Division % State OH
% Address1 | 7550 Lucermne Drive % Zip | 44130
Address2 % County | Kayle
% Phone #s | 1-440-891-9100 % FAX# | 1-440-801-0458
Federal Tax ID | ADFA
Commissioner | Doc Darrell
Client/Server Location | MAHDIS\DATA
Email | ADFASD
Make Checks Payable to: | ADSF
Viewdrchives []2017 [J2016 [J2015 [J2014 [2013  [J2012  [J2011 Q2010 [J2009 []2008
C2o07 [J2006 [J2005 [J2004 [J2o03 2oz 2001 [J2o00 [J1999 [J199s
- Required Fields Cancel Close
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Letters

Navigate to: Maintenance > Letters

If you click on Letters under the Maintenance tab, a window will pop up. Here you can create letters relating to a
specific area under Private Water Systems. After reading this page, click this link to see more information on field
names.

L. Enter/Modify Private Water Systerns Letters 23
Letter A Letter B Letter D Letter E Letter F Letter G Letter H Letter | Letter J
RE: Water Sample taken at *STREET", Private Water System Permit Number *PERMIT #* ~

On *DATE", a water sample was taken at the above referenced location by the undersigned. The
purpose of the water sample was to detect the presence or absence of E. Coli bacteria and to
determine the number of coliform bacteria colony forming units (CFU) per 100 ml water sample.

The results of this test showed that there were *COLIFORM <=* *COLIFORM VALUE" coliform
bacteria CFU and *ECOLI <=* *ECOLI VALUE" E. Coli bacteria CFU present in the sample. The
water is considered UNSAFE to drink. Your water may be used for non-consumptive purposes,
such as washing, flushing and showering. If you wish to drink your water, you must first boil it for
one minute.

Water from a private water system is considered safe to drink when there are 4 OR LESS
coliform bacteria CFU and ZERO E. Coli bacteria CFU per 100 ml.

Your water system must be disinfected and then re-sampled to determine the number of coliform
bacteria CFU present in the water. The private water system permit cannot be approved unless a
safe water sample result is obtained.

Disinfection instructions are enclosed. During the disinfection process make sure that the
disinfected water i1s run through all of the faucets and all of the water using devices in the house.
Be sure to flush the outside faucets or hose bibbs and the sample valve on the pressure tank.
Contact the private water system contractor that worked on your water system if you need help
with the disinfection process.

Since the first water sample for permit number *PERMIT #* came back positive a second water
sample will be required after the disinfection. No additional fees are required at this time.

Spell Check Close

The HDIS system provides you the flexibility to write standard letters that can be sent to clients. These letters will pull
data through use of the *. The * is placed on each end of the field name that you want to pull into the letter.

Merge fields:
All upper case: *OWNER* JOHN DOE
Only first letter uppercase *Owner* John Doe
All lower case *type of animal* dog
Examples: *OWNER* = JOHN DOE
*Owner* =John Doe

*type of animal* =dog
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Post Disapproval Reason

43 Post Disapproval Reason \EI

This procedure will automatically enter the disapproval reasons for
private water systems that have not been approved and will expire
within the from and to dates indicated below. It will store today's date
as the date of disapproval. Below are the list of reasons for disapproval.

NO COMPLETION FORM

NO WELL LOG

NO WATER SAMPLE HAS BEEN TAKEN
MOSTRECENTWATER SAMPLE UNSAFE

From expiration date To expiration date
|11 Iy oK Close

Enter the from and to dates to automatically enter the disapproval reasons for private water systems that have not been
approved and will expire. The current date will be stored as the date for the disapproval.
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Printer Setup

Navigate to: Maintenance > Printer Setup
The print setup allows you to choose from what printer you would like to print.

Select the printer in the name dropdown and click OK.

Page Setup x

Paper

Size: Letter ~
Source: Printer auto select w
Criertation Margins (inches)

(®) Portrait 1 1

(") Landscape 1 1

Cancel
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Receipts
If you have the Receipts module, you have the capability to print any receipt through the Maintenance tab

You may also print a receipt from the data entry windows by pressing the ALT-R keys

* Receipts 23
Date Received by
04/13/2018 Print Close
Fee Code Fee Description Quantity Amount Check #/Cash
\KAY ~| [KAYLE TEST 0.00* 1 0.00
Per #/Lic#/ID# Company Name or Client - Last Name First Address/Comment
Add Fee Delete Fee
Code Description CQuan. Amount Check# Mame Address/Comment Per#Lic#ID# Received of ~
v
< >
Totals 0 0.00 Receipt# 148904
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Receipts Pay — In Report

If you have the Receipts module, you have the ability to print your pay in reports through the Maintenance tab.

Select From and To date, Receipt Book/Pay in by Fund/Pay in by Initials/Receipt, and either Preview or Print.

21 Print Pay In or Receipt @
From Date To Date oK
I03/29/2018 03/29/2018

Close

(® Pay In by Receipt Book

() Pay in by Fund

() Pay in by Initials

() Receipt

Output to:
(®) Preview

() Print
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Reindex/Pack Private Water Systems Data Files

Navigate to: Maintenance > Reindex/Pack Private Water Systems Data Files
This function is only needed should your data be corrupt due to a power failure.

Please contact BGI if you have any questions or concerns.

® Maintenace - Reindex/Pack Private Water Systems Data Files 23

This procedure will rebuild indexes |
If you have the Network Version,
please have all users exit HDIS!

Close
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