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Pay In Reports

Navigate to Pay In Reports through Environmental Health:

Environmental Health > Pay In Reports

L Health District Information Systerm

Management Services | Environmental Health  Community and Public Health Ser

Beaches

Body Art

Daily Work Sheets
Environmental Assessment
Food Protection
Mesquito Control

Dpen Burning
Parks/Camps

Plumbing
Pool/Spa/Special Use Pool
Private Water Systems
Public Health Muisances
Rabies Control

Receipts

School Inspections
Sewage Treatment

Solid Waste
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This module is connected to the Receipt module and allows you to create reports based on Receipts.

Once inside Pay in Reports click the Reports button:

=L Payin Reports - Health District Information Sy:
Reports  Browse/List/Export  Count/Graph N
by Account Mo, (detail)
by Account Mo. (summary)
by County Fund Ma. (detail)
by County Fund Mo. (summary)
by Division (summary)
by Fee Code (detail)
by Fee Code (summary)
by Health Dept. Fund (detail)
by Health Dept. Fund (summary)
by Health Dept. Fund (YTD summary)
by Program (detail)
by Program (summary)
by Receipt Book (detail)
by Receipt Book (summary)
by Receipts (detail)
by Receipts (summary)
by Sub. Account Mo. (detail)
by Sub Account Mo. (summary)
Credit Card (detail)

Credit Card (surmrmary)

You will see a drop-down list filled with various types of reports.
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Reports

Report

Description

Pay In Reports

By Account No. (detail)

Generates a detailed report with date range given by Account
number.

By Account No. (summary)

Generates a summary report with date range given by Account

number.

By County Fund No. (detail)

Generates a detailed report with date range given by County Fund

No.

By County Fund No. (summary)

Generates a summary report with date range given by County

Fund No.

By Division (summary)

Generates a summary report with date range given by Division.

By Fee Code (detail)

Generates a detailed report with date range and Receipt Book

given by Fee Code.

By Fee Code (summary)

Generates a summary report with date range and Receipt Book

given by Fee Code.

By Health Dept. Fund (detail)

Generates a detailed report with date range given by Health Dept.

Fund

By Health Dept. Fund (summary)

Generates a summary report with date range given by Health

Dept. Fund

By Health Dept. Fund (YTD summary)

Generates a YTD summary report with date range given by Health

Dept. Fund

By Program (detail)

Generates a detailed report with date range given by Program.

By Program (summary)

Generates a summary report with date range given by Program
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By Receipt Book (detail) Generates a detailed report with date range and Receipt Book

given by Receipt Book.

By Receipt Book (summary) Generates a summary report with date range and Receipt Book

given by Receipt Book.

By Receipts (detail) Generates a detailed report with date range and Receipt Book

given by Receipts.

By Receipts (summary) Generates a summary report with date range and Receipt book

given by Receipts.

By Sub. Account No. (detail) Generates a detailed report with date range given by Sub. Account
No.

By Sub Account No.(summary) Generates a summary report with date range given by Sub
Account No.

Example of entering a date range to generate a report:

‘=1 Receipts Report Options - by Account No. (detail) @
Output to: From date
. |11 2o
(®) Preview
Close
O Printer To date
Filters

il
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Filters

Filters allow you to generate the output you want in a report or Browse/List/Export with specifically defined variations.

Field Name Data Data 1stsort 2nd sort 3rd sort A
L]

< >

L. (Ml <

| ClearFiter  OpenFiter | SaveFiter | Close

** Note ** If you are attempting to create a filter to search for only blank data use: “(Blank).”

“(Blank)” is appropriate when you are searching for an unspecified name, date, or Boolean (True/False —
Yes/No).

** Note ** If you want to search for a string with some spacing after the characters use: “AB(B)”".
Example for characters with a space:
Desired Search Result: “Monkey Inc”

Appropriate Search: “Monkey(B)”
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Browse/List/Export

This section allows the exportation of data, also allowing the user to use Filters.

There are also multiple ways for you to output the data: Screen, Printer, DBF file, SDF file, and Delimited file. If you pick
DBF file, SDF file, or Delimited file make sure you select the appropriate path. Select “Browse” to find the needed path.

** Receipts - Browse/List/Export @
QOutput to: OK
@ Screen
() Printer e
() DEF file

Filters
(O SDF file
() Delimited file Font
C\HDIS\EXPORT\RECEIPTS Browse
Output data:
(®) All Fields
() Selected fields only
Sort by: (3 Max)
~ ADHOC report 1 ~
ADHOC report 2
< ADHOC report 3
Amount
CPT code
> Certified
Check#
Comment
Date
Division
Effective date
Fee code
Fee description
Fund code

Fund description
Fund number
HD regulation

[Pt T N Y
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Sort by

Sorting by Field Names (3 Max) is an option.
Click on the Field Name you want to sort by and press the < symbol to move the Field Name to the empty box.

If you want to remove a Field Name, click the Field Name and press the > symbol.

Sort by: (3 Max)

~ ADHOC repart 1 S
ADHOC repart 2

< ADHOC report 3
Amount
CPT code

> Certified
Check#
Comment
Date
Division
Effective date
Fee code
Fee description
Fund code
Fund description
Fund number
HD regulation

[ T S o

10
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Count/Graph

Inside the Pay In Reports module navigate to the Count/Graph.
Create the title you would like as the Report Title.

This section allows you to create a Count, Pie graph, or bar graph of the data. There is a Report Title, Legend Title, List
of Field Names, Footer, and Output to section. The Output to gives you options on how you want to display or store
your results.

Under the Output: there is an option to show the top ten or all results.

There is a Filters button which is identical to the Filters in the Browse/List/Export section. The purpose of the filters
section is so you can manipulate the type of results. For example: Let’s say you wanted to see results from a certain
date range. If you go into filters you can create a date range and the results will only display those records.

There is a Sort by section where you can organize your results from High to low (Greatest value to lowest value), Low to
high (Lowest value to greatest value), and by data (results will be displayed organized based on the data. Example: If it
is based on ID numbers, the numbers will be organized in order).

In the Type area, if you select Totals: Level | Group and Level 2 Group options will display. Select the best options
dependent on your search type.

£ 3
Report Title
ADHOC report 1 Filters Close OK
Legend Title
Output to:
(® Screen () Print
ADHOC repart 1 A~ (O DBFfile (O SDFfile () Delimited file
ADHOC report 2
ADHOC report 3 C:\HDIS\EXPORT Browse
Amount
CPT code
Certified Output:
Check #
Comment Citopten @ all
Date
Division
Type Sort by
Effective date I v
Fee code ® count (O Totals (®) High to low
Fee description (O pie graph () pie graph (full page) () Low to high

Fund code
Fund description
Fund number

(O bargraph (O bar graph (full page) O by data

HD regulation Level 1 Group |ADHOC report 1 -

I(?DQ code ADHOC report 2 Clear
License# ADHOC report 3

Major line code Amount b

MajorSub line desc
Module

Module fee code
Mame

FPlnlifinnl muib mmdde

Level 2 Group | ADHOC report 1 ~
ADHOC report 2
ADHOC report 3

& Amount v

Clear

Footer

11
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Count

Here is an example of what the Count type would look like.
There are percentages and totals on the side and bottom of the page.

Repert Designer - count.frc - Page 1

1st contact date - Count/Percentage

Number Percent Location city
2419 89% |/ /

6 0 % | 02/23/2016
0 % | 0317/2016
0 % | 04/26/2016
0 % [ 06/03/2016
0 % [ 09/01/2016
0 % | 04/25/2016
0 % | 09/09/2016
0 % | 12/28/2015
10 % | OTHER

100 % | Totals

12
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If you choose to add filters, those will also be shown at the bottom of the page.

Political Sub. Name - Count/Percentage

Number Percent Name
17 40 % | ATLANTIS TWP
7 17 % [ HOBBIT ON TWP
b 12 %
3 7% | GOTHAMCITY
2 5 9% | BUBOMICATWPF
2 59 | METROPOLIS CITY
2 5% | SHIRE VILLAGE
1 2% | MORDOR VILLAGE
1 2% | NEVERLAND CITY
2 5% | OTHER
42 100 % | Totals
Filters
Q0B=N

o ] e

Click on the door icon next to the percent to return to the menu:

Print Preview H

@ | > oo ] | &

13
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Pie Graph
Here is an example of what the Pie Graph type would look like.

Depending on the data chosen, the percentages are altered to reflect it.

There is a legend displaying the data chosen and the color representation.

Report Designer - graph.fre - Page 1

Political Sub. Name

O ATLAMIE TWF

W HOSETON TWE

O Shcm 3

O COTHAEM SITY

W SUSIARCE W

0 METROPOLE QT
SN W LA GE

O ASCHMDOM WILILACE
I MEVEMLAND CHY
O EHEN

[ ] ®

Click on the door icon next to the percent to return to the menu:

Print Preview x|

IR e L3

14
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Bar Graph
Here is an example of what the Bar Graph type would look like.

Depending on the data chosen, there will be a specific color to represent the data’s bar.

| Report Designer - graph.frc - Page 1

Political Sub. Name

18 m OTHER
16 B NEVERLAND CITY
14 COMORDOR VILLAGE
12 OSHIREVILLAGE
10 B METROPOLIS CITY
8 O BUBONICA TWP
6 B GOTHAM CITY
4 OColumn 8
2 m HOBBITON TWP
0 L_ . . BATLANTIS TWP

o ] W

Click on the door icon next to the percent to return to the menu:

Print Preview H

@ | > oo ] | &

15
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Maintenance

Navigate to Maintenance

L Payin Reports - Health District Information System
Reports  Browse/List/Export  Count/Graph = Maintenance  Return

General Profile
Mail Leg

Printer Setup

General Profile

Navigate to: Maintenance > General Profile

The General Profile is where you can create program wide settings that affect all modules.

There are also specific module settings you can fine-tune.

& General Profile
: Demographics General Management Environmental Community & Public Health Services vital
% Health Department | BGIHD % City | Middleburg Heights
Division % State | OH
¥ Address1 | 7550 Lucerne Drive % Zip | 44130
Address2 % County | Kayle
% Phone #s | 1-440-891-9100 * FAX# | 1-440-301-0458

Federal Tax ID | ADFA
Commissioner | Doc Darrell
Client/Server Location | MAHDIS\DATA
Email | ADFASD
Make Checks Payable to: | ADSF

viewaArchives []2017 [J2016 [J2015 [J2014 [J2013  [J2012  [Jz2o11 [J2010 [Jz000 []2008
(2007 [Jz2o06 [J2005 [J2004 [J2003 [J2002  [J2001 [J2000 [J1999 [1998

System Settings HeartbeatActive [] Frequency 60 | seconds

Workstation Settings Station ID  51CAAESB-CA36-49CF-8092-FADCE21D4648
Station Description | Workstation Description

Hearbeat Activated [] Frequency 60 | seconds

% - Required Fields Cancel Close

16
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Printer Setup

Navigate to: Maintenance > Printer Setup
The print setup allows you to choose from what printer you would like to print.

Select the printer in the name dropdown and click OK.

Page Setup >

Paper

Size: Letter ~
Source: Printer auto select w
Orientation Margins (inches)

(®) Portrait 1 1

(_) Landscape 1 1

Cancel

17




