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Introduction

This program is designed to assist you in organizing a systematic approach to entering
your receipts and provides accurate up-to-date records within your county.

Please review the manual carefully to obtain the maximum benefits. Little or no prior
computer experience is necessary to operate this program.

About This Manual

The Receipts Module is simple to use. The maximum benefit with the
least time spent will be obtained if you start at the first page of this
manual and follow the directions exactly as you enter the first record
in your computer.

Square boxes in this manual surround the key that you are to press on your keyboard.

As an example, when you read , press the enter key on your keyboard.
ENTER

The word
TYPE is followed by bracketed [ ]instructions of what to type into a field.

Note: For Technical Support, email: helpdesk@hdis.org



Navigation

Whenever you see one click the left side of your mouse once.

Whenever you see two click the left side of your mouse twice.

Navigation Keys For Entering Information

or ENTER | o move to next field
[ Shift ][ Tab ]or Up Ito go back one field

+ @ places you in the receipt screen.
Editing Keys
] deletes one character left of cursor

[ Backspace

deletes one character

inserting & overwriting modes

When you see a pull-down field, click the arrow to the right to view all your choices.

CLEVELAND

Starting HDIS
MICROSOFT Windows Users

Start

Programs

Health District Info Systems

HDIS



Health District Information System Menu Bar

* Health District Information System
Management Services  Envitonmental Health - Community and Public Health Servicss  Vital Statistics  Maintenance  About  Exit

HDIS (Health District Information System)
has several different modules designed to
assist your health district in its day-to-day
operations. The Receipts Module is a
great addition to these modules and helps
simplify your accounting needs.

@y
Vﬁ Select Management Services
@

Vﬁ Select Receipts

% Health District Information System
CEUELENE SR Environmental Health  Community and Public Health Services  Vital Statistics  Maintenance

About  Exit

Employee Appainkment Books
ITnventory
Payables
Persannel

Beceipts

@y
Vﬁ Receipts

%, Receipts - Health District Information System
CEEAE Reports  BrowsefListiExport  CounkjGraph  Maintenance  Return

.._'f ._"“Wr_“ ““““““ it




Receipts

% Receipts |EI
Date Received by
03112008 | Print | Close |
Fee Code Fee Description Cluantity Amount Check #/Cash
|00026 j ‘PLUMBING REGISTRATION | | 1 \ 90.00 \
Per #/Lic#/ID# Name AddressiComment
124 [HEINZ PLUMBING INC | 13984 FORD ROAD
Add Feg Delete Fee
Code |Description Guan.pamount |[Checks Mame AddressiComment PerLic#l D
4 3
Totals | 0| 0.00 Receipt # 12218

Once the Receipt window is opened, enter your initials and choose the fee code for the
receipt (the Fee Description field will automatically be filled out). Enter the quantity for
the receipt and the check number or “CASH” for payment. If applicable, enter the
permit/license/ID. Entering the correct number will automatically fill out the name and
address. Once all of the fields are filled out correctly, click the “Add Fee” button to add
the fee to the receipt.

** The Receipts program can be accessed by any of the HDIS modules by pressing
ALT-R All applicable information from the record that you have open will be transferred
to the receipt fields.

The Receipts module can also be accessed under the Maintenance Menu for all HDIS
modules.
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%2 Add Fee

&& Receipts IS\H
Date Received by
031172008 | pint | Clase |
Fee Code Fee Description Cluantity Amount Check #Cash
|00026 j ‘PLUMBING REGISTRATION |] 1 \ 90.00 \
Fer.#/Lic#/ D& Name AddressiComment
|124 |HEINZ PLUMBING INC |13984 FORD ROAD
Delete Fee
Code |Description Quarn.fAmount |Checks Mame Address/Comment Fer#Lic#lD#
00026 |PLUMBING REGISTRATION 1| @0.00 HEINZ PLUMBING INC 13984 FORDROAD (124
a4 3
Totals | Al Bi0.00 Receipt # 12218

Once a fee has been added to the table, you can begin entering additional fees for the

receipt if needed.



Print Button

...................... | OK
“Recelpt | @ Blank { Two Part
- Cloze
7 Pay ln by Receipt Book
" Payin by Fund
i Cutput to:
™ Preview
Print Options
Field/Button Description
Receipt — Blank Assumes you have blank paper loaded in your printer
Receipt — Two Part Assumes you are using 2 part paper in a matrix printer
Pay in by Receipt Book Prints a Pay In report by Receipt book
Pay in by Fund Prints a Pay In report by Fund number
Print Prints the report
Preview Previews the report




% Receipts - Health District Information System
Receipt BrowsefListExport  CountjGraph  Maintenance  Return
by Accaunt Na. (detail)
by Accaunt M. (surmary’)
by County Fund Mo, {detaily
by County Fund Mo, {summary)

B e e —— T,

by County Fund Mo, by Health Dept, Fund {summary)
by Division {summary)

by Fes Code {detail)

by Fee Code (summary)

by Health Dept. Fund (detail)

by Health Dept. Fund {summary)

b Health Dept. Fund (YTD summary)

by Program (detail)

el L
CEEETC

by Program {summary)

by Receipt Book (detail)

by Receipt Bock (summary)

by Receipts [detail)

by Receipts (summary)

by Sub. Account Mo. {detail)
by Sub Account Ma. (summary)
by Sub Progrann {detail)

by Sub Progrann {summary)
Receipts Pay In Report
Credit Card (detail)

Credit Card (summary)

= Receipts Report Options - by Account No. [detail)

Cutput to: From date

IR
(* Preview I

" Printer To date

l”i Filters

For each report, an option box will appear similar to the one shown above. It allows you
to enter dates for your reports as well as use of filters.



Receipt Reports

Reports

Description

By Account No. (detail)

Prints a list of all receipts grouped by the account numbers

By Account No. (summary)

Prints a summary of the totals for all account numbers

By County Fund No. (detail)

Prints a list of all receipts grouped by the county fund
numbers

By County Fund No.
(summary)

Prints a summary of the totals for all county fund numbers

By County Fund No. by
Health Dept. Fund
(summary)

Prints a list of receipts grouped by county fund number with
health dept. fund numbers

By Division (summary)

Prints a summary of the totals for all divisions

By Fee Code (detail)

Prints a list of all receipts grouped by the fee code

By Fee Code (summary)

Prints a summary of the totals for all fee codes

By Health Dept. Fund (detail)

Prints a list of all receipts grouped by the health dept. fund no.

By Health Dept. Fund
(summary)

Prints a summary of the totals for health dept. fund no.

By Health Dept. Fund (YTD
Summary)

Prints a summary for the year to date totals by health dept.
fund no.

By Program (detail)

Prints a list of all receipts grouped by the program

By Program (summary)

Prints a summary of the totals for all programs

By Receipt Book (detail)

Prints a list of all receipts grouped by receipt books

By Receipt Book (summary)

Prints a summary of the totals for all receipt books

By Receipts (detail)

Prints a list of all receipts by receipt #

By Receipts (summary)

Prints a summary list of all receipts

By Sub. Account No. (detail)

Prints a list of all receipts grouped by sub account number

By Sub. Account No.
(summary)

Prints a summary of the totals for all sub account numbers

By Sub Program (detail)

Prints a list of all receipts grouped by the sub program

By Sub Program (summary)

Prints a summary of the totals for all sub programs

Receipts Pay In Report

Prints a Pay In report

Credit Card (detail)

Prints a Credit Card Report (detail)

Credit Card (summary)

Prints a Credit Card Report (summary)




Maintenance - Add/Delete/Modify Tables

@55

¢ Maintenance

% Receipts - Health District Information System
Receipt Reports  BrowsefList/Export  CountjGraph

Bookkeeper BV e ———
ExpartfImport Receipts » |
Field Mames County Fund Mo,
General Profile Health Department Fund Mo, :
Mail Log
Printer Setup Account Mo,
Reindex/Pack Receipt Data Files Sub Account Mo,
YoidyMadify Receipt
- Divisions

Palitical Subdivisions

Programs
Sub Programs H
e Recsipt Books ?
L Fees
i Data Base E
Mail Log » |
(( : - | 4
1

The maintenance menu contains a list of tables that you can modify.
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B County Fund No.

M| Add/Delete/Modify
County Fund # Description Cloge
Add
Delete
Print

L | o

Field/Button Description

County Fund # Enter the county fund #
Description Enter the description for the fund #
Close Button Closes the table

Add Button Adds a row to the table

Delete Button Deletes a highlighted entry

Print Button Prints the list




@y
MZ‘E Health Department Fund No.

o Add/elete/Modify X]
Health Dept. Fund Mo, |Description County Fund Mo &
| p |L|CENFJSE5-MAR|NA5 | : j_ ﬁ
001-73-424 MISCELLANEQUS - MARINAS [ B S
00273351 FEDERAL GRANTS - AP | - i
002-73-424 MISCELLANEOUS - IAP | ~|
002-73-431 REFUNDS/REIMBURSEMENTS - 1AP [ -] Ei
002-73-451 LOCAL FUNDS - 14P | B
003-73-208 LICENSES-MFG HOMES PARKS, CAMPS | -]
003-73-424 MISCELLANEOUS - MFG HOMES/PARK | -]
00473224 PERMITS - PRIVATE WATER SYSTEM | ~]
004-73-424 MISCELLANEOUS - WATER -]
005-73-351 FEDERAL GRANTS - WIC -
005-73-424 MISCELLANEOUS - WIC | -
005-73-431 REFUNDS/REIMBURSEMENTS | ~]
006-73-209 LICENSES - SWIMMING POOLS,SPAS | -]
006-73-424 MISCELLANEOUS - SWih PODLS/SPA | -]
007-73-222 PERMITS - BOARD OF HEALTH | -]
007-73-371 STATE GRANTS - BD OF HEALTH [ -l
I< | | »
Field/Button Description
Health Dept. Fund No. Enter the health dept. fund No. (can be same as county
fund number)
Description Enter the description for the fund No.
County Fund No. Choose the county fund No.
Close Button Closes the table
Add Button Adds a row to the table
Delete Button Deletes a highlighted entry
Print Button Prints the list

11
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¢ Account No.

sl Add/Delete/Modify X]
T Y. B =
Add
Celete
Frint
L J_‘

Field/Button Description

Account No. Enter the account number

Description Enter the description for the account No.

Close Button Closes the table

Add Button Adds a row to the table

Delete Button Deletes a highlighted entry

Print Button Prints the list

12



@y
MZ‘E Sub Account No.

M| Add/Delete/Modify Chart of Accounts Major/Sub Line

aub Account Mo, [Description Account Mo, =
000101 SEMI-PUBLIC SEWAGE DISPOSAL | |
000201 SITE INSPECTION | B Add
000202 SEPTIC TANK | - e
000203 SEPTIC SYSTEM REPAIR | -
000204 MORTGAGE EVALUATION | - Print
000205 LICENSE INSTALLERS | -
000208 REVIEWY SUBDIVISIONS | -
000301 WWATER/LOCAL | -~
000302 WWATER/STATE | -]
000303 PWS SEALING | |
000401 SOLID WASTE MAMAGEMENT DIST. | -]
000402 SOLID WASTE/LOCAL | |
000403 SOLID WASTE/STATE | -
000501 LICENSE HAULERS | -
000601 LICENSE FOOD ESTABLISHMENTS | -]
000701 LICENSE SWIMMING POOLS/LOCAL | -
Ijuum LICENSE SWIMMING POOLS/STATE | {,ﬂ
Field/Button Description
Sub Account No. Enter the sub account No.
Description Enter the description for the sub account No.
Account No. Sub Account is a subset of an Account number
Close Button Closes the table
Add Button Adds a row to the table
Delete Button Deletes a highlighted entry
Print Button Prints the list

13
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5= Divisions

| Add/Delete/Modify Divisions

Code Descript Hingn
hmwmammmm
500 ENVIROMMENTAL HEALTH S
RO HOME CARE SERVICES
628 ARCUND THE CLOCK B
700 COMMUNITY AMD PLUBLIC HEALTH SE
400 VITAL STATISTICS Brifit
599 GEMERAL HEALTH DIST.
L '
Field/Button Description
Code Enter the division code
Descript Enter the division description
Close Button Closes the table
Add Button Adds an employee to the list

Delete Button

Deletes a highlighted entry

Print Button

Prints the list

14



@
MZ‘E Political Subdivisions

| Add/Melete/Modify Political Subdivisions

Code Descript = Sigoa
01 WILLOWICHK CITY Add
0z WICKLIFFE CITY
03 WILLOUGHBY HILLS CITY o
04 WILLOUGHEY CITY
05 EASTLAKE CITY Brint
06 PAINESVILLE CITY
o7 MEMTOR CITY (MEST)
g8 KIRTLAMD CITY
0g MEMTOR-OMN-THE-LAKE CITY
10 YWAITE HILL VILLAGE
11 TIMBERLAKE VILLAGE
12 KIRTLAMD HILLS VILLAGE
13 GRAMD RIVER VILLAGE
14 FAIRPORT HARBOR WILLAGE
15 NORTH PERRY VILLAGE
16 PERRY WILLAGE
17 MADISOM VILLAGE A
18 LAKELIME WILLAGE
19 COMNCORD TOWRSHIP
20 PERRY TOWHNSHIP
21 LEROY TOWRNSHIP
I_EIE MADISOMN TOWNSHIP Jﬂ
Field/Button Description
Code Enter the code
Name Enter the political subdivision name
Close Button Closes the table
Add Button Adds a name to the list
Delete Button Deletes a highlighted entry
Print Button Prints the list
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MZ‘E Programs

M| Add/Delete/Modify Programs

Code Descript = Hingn
hmwmammmm
500 OTHER EMNWIROMMENTAL HEALTH PRG S
510 MOSQUITO CONTROL
515 YWATER B
520 SOLID WASTE
525 MAMUFACTURED HOMES Brifit
530 POOLS/SPAS
535 MARIMNAS
540 FOOD SERVICE
545 TATTOO
550 SCHOOLS
555 RABIES (EMVIRONMENTAL HEALTH)
560 PLUMBING
565 RADIOLOGICAL HEALTH GRANT
570 AR POLLUTION CONTROL 1
580 SEVAGE
585 OTHER LIQUID AND SOLID WASTE
599 GEMERAL EMNVIRONMENTAL HEALT
OO GEMERAL HOME CARE
f25 AROUND THE CLOCK
700 OTHER COMMURNITY HEALTH SERVICE
705 COMMUNICABLE DISEASE
Ijn FLL IMMUNIZATIONS Jl[
Field/Button Description
Code Enter the code
Name Enter the program name
Close Button Closes the table
Add Button Adds a name to the list

Delete Button

Deletes a highlighted entry

Print Button

Prints the list

16
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UZ‘E Sub Programs

M| Add/DeletefModify Sub Programs

sub Program Mo, [Description

Program Mo

L

of]

Field/Button

Description

Sub Program No.

Enter the sub program number

Description

Enter the sub program description

Program No.

Enter the program No. from which the sub program is linked
to

Close Button

Closes the table

Add Button Adds a code to the table
Delete Button Deletes a highlighted entry
Print Prints the list

17
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UZ‘E Receipt Books

mll| Add/Delete/Modify Receipt Books

X]

Feceipt Book Mext Receipt Mumber Clase
AR POLLUTION COMTROL 70145 Add
BOARD OF HEALTH 12218

EARLY INTERWEMTION 7010 Delete
FooD SERVICE 32867

HOME CARE MURSIMNG BO0253 Frint
IAP aoooy
MARUFACTURED HOMES 80070

MARIMA, 45

PREY HEALTH SERVICES s008

PUBLIC HEALTH MURSIMNG 51308

SO0LID WASTE SITE 6010

Sl ING POOLS T

YITAL STATS 55387

YATER SYSTEMS 13149

W 2014

L | s
Field/Button Description

Receipt Book

Enter the book name

Next Receipt Number

Identifies the next receipt number in the particular book.
This number will be automatically updated by HDIS.

Close Button

Closes the table

Add Button

Adds a race to the list

Delete Button

Deletes a highlighted entry

Print Button

Prints the list

18



@3
V?ﬁ) Fees

| Add/Delete/Modify Receipt Fee Table

Code |Description Amount  |State Amt. [Division |Program|Sub Program| = |
00028 |PLUMBING REGISTRATION 90.00 000fs10 ~lfsa0 ~|| |
00028 |PLUMBING FEE PER FIXTURE 12.00 0.00fs00 ~|fsa0 ~| = Add |
00031 |PLUMBING PERMIT 50.00 0.00[s00 ~|fss0 - -
00032 |SEWAGE-PRIVATE INSTALLATION PERMIT | 225.00 D.DD|5DD jl j| j ﬂ
00037 |SUBDIVISION PER LOT 130.00 noofs00 ~|[s10 ~ - Print ‘
00030 |FEQ (COMB W/FSO0) 2501-10000 5Q. FT. 55.00 oonfsio ~l| < - T
00081 |FEO (COMB W/FS0) 10001-25000 SQ. FT. 145.00 ooofsao ~|| < - Q
00084 |FEO <500 SQ. FT. 55.00 ooofsio ~l| < = Sort by Alpha ‘
00085 |FEO 501-2500 SQ. FT. B5.00 ooofsoo ~l| <l =
00086 |FEO 2501-10000 SQ. FT. 100.00 ooofsio ~l| < -
00087 |FEO 10,001-25,000 SQ. FT. 160.00 ooofsio -l - -~
00088 |FEO NOM-PROFIT 2000 ooofsm -ff - -
00039 |FEO CARNIVAL, MOBILE, ROADSIDE 35.00 oonfsio ~l| < -
00091 |FEO LATE FEE <500 SQ. FT. 13.75 nojso -] - ~
00092 |FED LATE FEE 5012500 SQ. FT. 16.25 ooofsio ~l| - |
00093 |FEO LATE FEE 2501-10,000 SQ. FT. 25.00 ooofsoo ~l| -l =
00094 |FEO LATE FEE 10,000-25,000 SQ. FT. 40.00 ooofson ~|f ] -
00095 [FEQVFSO COM LATE FED 2501-10,000 Q. FT| 1375 ooofsao ~l| - -
‘] | s i _'Ll_‘ Copy & Paste*
Field/Button Description
Code Enter the fee code (must match the fee codes in the
other HDIS modules)
Description Enter the fee description
Amount Enter the amount
State Amt. Enter the state amount
Division Choose the division for the fee
Program Choose the program for the fee

Sub Program

Choose the sub program for the fee

Health Dept. Fund No.

Choose the health dept. fund no. for the fee

Account No. Choose the account no. for the fee

Sub. Account No. Choose the sub account no. for the fee

Data Base Choose the data base for the fee

Fee Code Enter the fee code from the module Fee table
Receipt Book Choose the receipt book for the fee

Eff. Date Enter the effective date

HD Regulation Health Department Regulation #

CPT Code Enter the CPT code

ICD9 Code Enter the ICD9 code

19



Close Button Closes the table

Add Button Adds a status to the list

Delete Button Deletes a highlighted entry

Print Button Prints the list

Sort By Code Click to sort the table by code

Sort By Alpha Click to sort the table in alphabetical order
Copy & Paste Right click to copy and past a line

@y
cfﬁ Data Base

M| Add/Melete/Modify Data Base Update @
Code Descript =5 Cigon
BIR BIRTH CERTIFICATES add
CAm CAMPS
DAY RESIDEMT DAY CAMPS Dejeta
DEA DEATH CERTIFICATES
FRF FSOIRFE Brint
FSC FOOD SERVICE COMMERCIAL
FSE FOOD ESTABLISHMEMNT
FSM FOOD SERVICE MOBILE
FET FOOD SERVICE TEMPORARY
FSY FOOD SERVICE VEMDIMNG
R bl IMUNIZATIONS
MAR MARRA
MHFP MANUFACTURED HOME PARKS
OFAB OPEM BURMIMNG T
FLB RESIDEMTIAL PLURMBIMG
FLC FLUMBING CONTRACTORS
FLO COMMERCIAL PLUMBIMNG
FOL FOOQLSISPASISPECIAL USE POOLS
FiH FRIMATE WATER HALILER
Piws FRIMATE WATER SYSTEMS-SAMFPLE
P FRIMATE WATER SYSTEMS-WELL

I_5|DCI SEWWAGE DISPOSAL-O/M f

These codes are pre-determined by the HDIS system and create the connection
between the receipts program fee codes and the data base found in a HDIS module.
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5= Divisions

| Add/Delete/Modify Divisions

Code Descript Hingn
hmwmammmw
500 ENYIRONMENTAL HEALTH S
OO HOME CARE SERVICES
f25 AROUND THE CLOCK B
700 COMMUNITY AMD PUBLIC HEALTH SE
900 YITAL STATISTICS Brifit
994 GEMERAL HEALTH DIST.
L Ms
Field/Button Description
Code Enter the division code
Descript Enter the description of the division
Close Button Closes the table
Add Button Adds a division to the list

Delete Button

Deletes a highlighted entry

Print Button

Prints the list

21
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UZ‘E Employee

| Add/Melete/Modify Employee Table

3

Code Marre = Close
Add
Delete
Print
K | _*I_‘

Field/Button Description

Code Enter the employee’s code

Name Enter the employee’s name

Close Button Closes the table

Add Button Adds an employee to the list

Delete Button

Deletes a highlighted entry

Print Button

Prints the list

22



55 Export/import Receipts

M| Export Receipts [Z|

This routine will export data from the receipt file.
The file is in the directory C\HDIS\EXPORT

From date To date

0=r172008 03152008

Export Data | Close

The Export/Import function enables you to take your receipts data out of the office on

your laptop. If you use a laptop and are interested in this function, please contact CHC

Software for directions at helpdesk@hdis.org

23
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UZ‘E Field Names

M| Data Base Field Names for Receipts

Field Mame
ADHOC REFPORT 1

Diata Base Field Mame

=]

REC.ADHOCA

ADHOC REPORT 2 RECADHOCZ
ADHOC REFORT 3 REC ADHOCS
AMOUNT REC.FEES_AMT
CPT CODE REC.CPT
CERTIFIED REC.FEES_CERT
CHECK # REC.CHECK_MNO
COMMENT REC.COMMEMNT
DATE REC.DATE
DIYISION REC.FEES_DM
EFFECTIVE DATE REC.FEES_EFF
FEE CODE REC.FEES_CODE
FEE DESCRIPTION REC.FEES_DESC
FUMD CODE REC.FUND_CODE
FURND DESCRIPTION REC.FUMND_DESC
FUMD MNUMBER REC.FLMND_MO
HD REGULATION REC.FEES_REG
D8 CODE REC.ICDY
LICEMSE# REC.LICEMSE

MAJOR LINE CODE

REC.CHART_MAI

MAJORISLIB LIME DESC

REC.CHART_DESC

MODULE RECMODLULE
I MIDDULE FEE CODE REC.FEECC -
1 4

Close

Print

Field names are available for programmers or for Browse/List/Export functions.

24
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/= General Profile

% General Profile

Demographics l General I Management Erviranmental Community & Public Health Services l Wital

Health Depanment|

Di\risinn]

Addressi |

Addr9552|

ity state [ Zip

Cnunw]

Phone #'5 | Fax# |

Federal Tax ID

Cummissiuner]

Client'Server Location |C:‘LHDISIDATA

[ 2007 [ z006 [ 2005 [ 2004 [ 2003 [ 2002 [ zo01 [ 2000 | 1989 [ 1948

take Checks Payabletn:] Close

The General Profile enables you to enter the basic information for your health
department.

25
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2 Mail Log

Find ‘ Mail Log
i+ Date Received " Mame  Check#
Enter Information and press enter.
Add Close
Date Received  |Name Armount Checl # o
o 02/13/2007
0201372007
021372007
02013/2007 DD 4 00|DD
02/13/2007 i ang|cc
020132007 EB 200|B
0201372007 AA 100(AA
0201372007 C 300|C
0201372007 B 200|B Ll
02013/2007 A 1000014
O|2f13f200? D | 50000 _|j
4 3

The Mail log is used to register mail that is opened and then distributed to the proper

departments.
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55 Printer Setup

Print Setup

i Printer

M armne:

Froperties

Status: Ready
Type: HF Lazerlet 4050 Seniez PCLE
YWhere:  MWOPTIPLER-745\HPLazerd

Comment:

— Paper 1 Orientation
Size: ]Letter L{ o Portrait
Source: ].-i'-.utn:nmatin::all_l,l Select Ll 7 Landzcape

Metwark. .. ] | Cancel

The print setup allows you to choose from what printer you would like to print. Select
the printer in the name dropdown and click “OK”.

Reindex/Pack Communicable Disease Data Files

[ Maintenace - Reindex/Pack Receipt Data Files

This procedure will rebuild indexes |
If you have the Network Version,
please have all users exit HDIS!

_ Continue Close

This function is only needed should your data be corrupt due to a power failure. Please
contact CHC Software if you have any questions or concerns.

27



% Void/Modify Receipt

= Yoid/Modify Receipts

Diate: Receipt Book Feceipt #

iosmwzoos | ;]| Find |

& Enter your password

Password

Ili
Cancel I

Frevigus

B2 | Wold® | M adify | Close |

You this utility to void a receipt or make a minor correction to the information linked to
the receipt. Enter your password.

28



= ¥Yoid/Modify Receipts
Diate; Receipt Book Receipt#

]o3f20f2008 }FOODSERWCE j J

32866 Find

Close

Choose the receipt book.
Enter the receipt number and click the find button.

29



= ¥Void/Modify Receipts

Diate; Receipt Book Feceipt#

|04/10/2002  [FOOD SERVICE - | 32866 | Fmd
Fee Code Fee Description Quantity  Amaount Check #/Cash
|O1084 |COMM RISK Ill - SMALL LICENSE \ 1 \ 23900 [1250
Fer #/Lic#/ D& MName Address/Comment

|534 ‘JLC PROPERTIES DBA THE PATIO ‘3266 MORTH RIDGE ROAD
Received by Health Department Fund # Health Department Fund # Description
BF \010-?3-210 ‘LICENSES - FOOD SERVICE/NVEND
Account# Code Sub Account # Code Sub Account # Description
|0009 \000901 ‘LICENSE FOOD SERVICEILOCAL
Previous ‘ [ext ‘ Woid™ Modify Close

Field/Button Description

Previous Show previous record

Next Show next record

Void* Right click to void a receipt

Modify Click to modify a particular field

Close Close the window
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