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Introduction

This program is designed to assist you in organizing a systematic approach to entering
your residential plumbing locations and provides accurate up-to-date records within your
health district.

Please review the manual carefully to obtain the maximum benefits. Little or no prior
computer experience is necessary to operate this pr ogram.

About This Manual

The Residential Plumbing Module is simple to use. The maximum
benefit with the least time spent will be obtained if you start at the
first page of this manual and follow the directions exactly as you
enter the first record in your computer.

Square boxes in this manual surround the key you are to press on your keyboard. As

an example, when you read ENTER press the enter key on your keyboard.

The word TYPE is followed by bracketed [ ] instructions of what to type into a field.

Note: For Technical Support, email: helpdesk@hdis.org



Navigation

l@xri

Whenever you see one ¢ click the left side of your mouse once.

l(®xri
\Q oS

Whenever you see two @@ click the left side of your mouse twice.

Navigation Keys For Entering Information

or to move to next field
[ Shift ][ Tab ]or Up Ito go back one field

+ E] places you in the receipt screen.

Editing Keys

-

Backspace ] deletes one character left of cursor

\\

_Delete | {eletes one character

)

Insert
ﬁ

inserting & overwriting modes

When you see a pull-down field, click the arrow to the right to view all your choices.

Starting HDIS
MICROSOFT Windows Users

Start
Programs
Health District Info Systems

HDIS



Health District Information System Menu Bar

¥ Health District Information System
Management Services  Envitonmental Health - Community and Public Health Servicss  Vital Statistics  Maintenance  About  Exit

HDIS (Health District Information System)
has several different modules designed to
assist your health district in its day-to-day
operations. The Residential Plumbing
module is a great addition to these modules
and simplifies your record keeping, billing
and information management needs.

@3
Vﬁ Select Environmental Health

@
Vﬁ Select Plumbing

% Health District Information System

Management Services NEpleniiEne= a4 Community and Public Health Services  Wikal Statistics  Maintenance  About  Exit

Beaches
Duaily Work Sheets

Food Protection
Manufactured Home Parks
Marinas

Mosquita Control

Open Burning
Parks/Camps
Pavin Reporks

PoolfSpafSpecial Use Pool
Private \Water Svwstems
Public Health Muisances
Ruabies Control

Receipks

School Inspections
Sewage Disposal

Solid Waste

User-Defined Databases 3

Tattoos andfor Body Piercing Operation

‘l Residential




Entering a Residential Plumbing Location

[ Residential Plumbing Location -

Find \ Location/Owner ‘ Plumbing Permit I Infarmation ‘ Inspections ‘ Downspout/Footer Drain ‘ Camments I GIS/GPS

* #streetname O streetname O parcel# O subloBt O directions O ID# O Owner O Building O Permit# E.A.

‘ Add Address ’Mudif\,rIDeIete Address | Close ‘

Type find information and press enter

Number|Name Suffix S WP [Sublot -
10287 |PINECREST ROAD Y |Y |N ]
10298 |KIMBERLY DRIVE Y IN|N

10288 |WILBERT DRIVE Y [N |N

10289 |KIMBERLY DRIVE Y [N |N

10299 |LONGVIEW DRIVE Y [N |N

1030 PARK ROAD Y [N |N

10300 |BRIAN ROAD Y [N |N

10301 |WISNER ROAD Y |Y |N

10302 |HOBART ROAD Y IN|N

10302 |JOHNNYCAKE RIDGE ROAD Y [N |N
[1|0303 L|DNGVIEW DRIVE Y |Y |N Jﬂ
A 3

The FIND tab on the Residential Plumbing window is for locating a residential plumbing
location. You can browse through the grid to find an address or type the address in the
“Type find information and press enter” field. You may also locate by Street Name
(do not include street #), Parcel #, Sub Lot #, Directions, ID#, Owner, Building or Permit
# by clicking on the proper Radio button, entering the information and then pressing the
“enter” key.

To modify or delete an existing address in the grid, find the address and click the
“Modify/Delete Address ” button.

To add an address to your list, click the Add button.
Once the address is entered, you will not have to click the Add button.

The Grid is the address table that is shared by Residential Sewage, Private Water
Systems and Plumbing. The columns to the right of the address indicate whether that
address also has a sewage, well or plumbing record.

The E.A. (Environmental Assessment) button allows you to view information about this
address (sewage, private water systems, plumbing, public health nuisance and rabies
control).



| ] Residential Plumbing Location - X

Find l Location/Owner | Plumbing Permit | Information Ihepections | DownspoutdFooter Drain Comments GIS/GPS
il Add £ Change / Delete Address X
fe 3 str EA
Street number  Street name Street suffix
Type fi |
se
FParcel #
Numlj | 4[:
N |-
Sub lot # —
| ALE
City State Zip code
Directions —
| B4 8
4
Clase Delete Address ‘
] »

When the “Add Address ” button is clicked the window above will appear for you to
enter the new address. When finished, click the “Close ” button.

The same window will appear when you click the “Modify/Delete Address " button. If
you wish to modify an existing address, make your changes and click to the “Close”
button.

To delete the address, click the “Delete Address” button.



Location/Owner

PERMIT #: O

Il Residential Plumbing Location -17600 DETROIT AYENUE

Find  Location/Cwner ‘ Plumbing Permit ‘ Infarmation ‘ Inspections l Downspout/Footer Drain ‘ Comments ‘ GIS/GPS

Streeat ity State Zip

Palitical Subdivision MName of Business(if applicable) Tap In Permit #

) | |

Building New/Old (MDY Used for # of stories

[ | [

Water Supply : .
(Plrivate), (C)ommunity) or (individual) Semi-Public Sewage(YMN) [

D #
\ 0
Streat

Cwiner's Name

City

State

[

Zip

Once an address has been added, you are now ready to add additional information. To

do this, click the “Add” button.




) Residential Plumbing Location -17600 DETROIT AVENUE ~ PERMIT #: 0

Find  Location/Cuwner l Plumhing Perrmit ‘ Infarratian ‘ Inspections | Downspout/Footer Orain ‘ Caomments I GIS/GPS

Street City State Zip
|1?600 DETROIT AVENUE ‘LAKEWOOD |OH ‘4410?
FPolitical Subdivision Mame of Business(if applicable) Tap In Permit #

Il | |

Euilding New/Old (MO} Used for # of stories

B | |

Water Supply . .
(P)rivate), (C)ommunity) or (Iindividual) Semi-Public Sewage(YiN) |

iD # |Owner'5 MName
20050004
|Street |Cit‘).f J
State Zip Phone
- - ‘_ .
| | Link to Anather Address ‘ Delete | Add ‘ hdodify |

You may now begin to enter information into the fields. Remember, you can use the
“Tab” or the “Enter” key to advance from field to field. On this page, you will fill out the
information for the location and owner.

** Notes: All phone numbers must start with a “1”

**Shortcut Keys: When you are in the “Owner’'s Name Field :

CTRL-L to copy the location address from above

CTRL-S to copy the owner information from a previously entered owner Sewage
Disposal Residential record.

CTRL-W to copy the owner information from a previously entered owner Private Water
Systems record



Plumbing Permit

@
V?é Plumbing Permit

Il Residential Plumbing Location -17600 DETROIT AVENUE  PERMIT #: 0

Find l Location/Cwner  Plumbing Permit ‘ Infarmation ‘ Inspections l Downspout/Footer Drain ‘ Comments ‘ GIS/GPS
Plumbing Permit# Date Issued Date paid Receipt# Extention Date

‘ 2005007 1201372005 ‘12;"]3:‘2005 ‘ | M

Code Description Fee Ciuantity Total Fee

|RF j|PLUMBINGFI><TURES \ ?.oo| 6| 42 00

Date FPermit # Code [Descript Cost Quantity (Total Faid|Date Paid

Total £# of Fixtures

el Foe

Total Fee
a o

Mext Available Permit # | Print | Modify |

On this page you will enter the information for the plumbing permit. Fill out the
information for the permit across the top of the page and add the charges to the grid
below. In this case, we are going to add a plumbing fixtures charge to the grid.

Field/Button Description

Plumbing Permit # Enter the plumbing permit number.

Date Issued Enter the date the permit was issued.

Date Paid Enter the date the permit was paid.

Receipt # Enter the receipt number for the permit. If you have the
Receipts module, press Ctrl R to print a receipt.

Extension Date Enter the date if an extension was given.

Code Choose the fee code for the contractor

Description (filled out once fee code is selected)

Fee (filled out once fee code is selected)

Quantity Enter the quantity for the specific fee code.

Total Fee (filled out once fee code is selected)

Total Number of Fixtures (filled out once fee code is selected)

Add Charge Click to add a charge to the grid.

Delete Charge Click to delete a charge from the grid




Refresh Charges

If needed, Click to refresh the totals

Next Available Permit #

This will automatically find the next available Permit #

Paid

Check if the charge was paid.

Date Paid Enter the date paid.

Receipt # Enter the receipt number.

Print Opens the print menu.

Modify Click to modify the information on the page.

“Total # of Fixtures” is computed by counting the quantity entered for each charge line.
It will ignore the quantity for any description with the word “PERMIT” or “INSPECTION”
in it. This enables you to enter descriptions of your choice.




@
(JZ‘E Add Charge

[ Residential Plumbing Location -17600/ DETROIT AVENUE  PERMIT #: 0

Find l Location/Owner  Plumbing Permit I Information ‘ Inspections ‘ Downspout/Footer Drain ‘ Comments l GIS/GPS

Plumbing Permit # [Date [ssued Date paid Receipt# Extention Date
| 2005007 121132005 [12/13/2005 | | /1
Code Description Fee Quantity Total Fee

| j‘ ‘ 0 ‘ 0 ‘ 0 add Charge

Date FPerrmit # Code |Descript Cost Quantity [Total FPaid|Date Paid
12/M3/2005] 2005007 |RF PLUMBING FIXTURES 7.00 B qz00f |1

Total # of Fixdures

 ©

Total Fee
1 » |—‘ 42.00
Mext Available Permit # | Print ‘ hodify |

The charge was added to the grid and the total fee field has been updated for the
current charge. You can now add more charges to the grid for the permit.

Once the permit has been paid, you can mark in the grid that it was paid, the date paid,
and the receipt number.

10



@3
ci?é Information

[ Residential Plumbing Location -17600/ DETROIT 4VENUE

Information

PERMIT #: 2005007

Flumbing Contractor f Installer

Find l Location/Owner | Flumbing Permit

| \ Ingpections ‘ Downspout/Foater Orain | Comments l GIS/GPS

Flumbing Installer

|ACORN MECHANICAL

Installer's Reqgistration #

| B

Underground Inspection Date
i

Fough-in Approval Date
i

Inspector

Home Owner Bond ?

| -

Bond Amount

pend A

Waste & Vents/Backflow Inspection Date
I

Final Inspection Date

FralbeEec

Service

[ Final Never Completed

\19 j ‘BERNIE KOSAR

|R j ‘ROUTINE

Print ‘ hodify

On this page you will enter some of the basic information on the inspection.

** Note : The Plumbing Contractor will appear in red if the contractor is not registered for

the current year.

Field/Button

Description

Plumbing Contractor

Choose the plumbing contractor.

Plumbing Installer

Choose the plumbing installer.

Underground Inspection Date

Enter the underground inspection date.

Waste & Vents Backflow
Inspection Date

Enter the waste and vents/backflow inspection date.

Rough-in Approval Date

Enter the rough-in approval date.

Final Inspection Date

Enter the final inspection date.

Final Never Completed

Check if the final inspection date was never completed.

Inspector Choose the inspector.

Service Choose the service the inspector performed.
Print Opens the print menu.

Modify Click to modify the information on the page.

11




Inspections

7
(@

g

¢z Inspections

Ed Residential Plumbing Location -17600 DETROIT AVENUE  PERMIT #: 2005007

Find l Location/Owinar ‘ Plumbing Parmit ‘ Infarmation \ Downspout/Footer Orain | Comments l GIS/GPS

Inspection Date  Plumbing Permit#  Inspector

[70 | | -

Reason Status

| -l ]
Merno

‘ ‘ Add ‘ odify |
v

The inspection tab is for adding your inspection records for the location. To add an
inspection, click the “Add” button.

12



Qw
Wﬁ Inspections

Ed Residential Plumbing Location -17600 DETROIT AVENUE  PERMIT #: 2005007

Find l Location/Owinar ‘ Plumbing Parmit ‘ Infarmation \ Downspout/Footer Orain | Comments l GIS/GPS

Inspection Date  Plumbing Permit#  Inspector

Mermo

|12m3;2005 \ 2005007 \19 j ‘BERNIE KOSAR
Reason Status
|[FINAL INSPECTION ~| |aPPROVED -

‘ Delete Add hodify

Field/Button

Description

Inspection Date

Enter the date of the inspection.

Plumbing Permit #

(automatically filled out)

Inspector Choose the inspector who performed the inspection.
Reason Choose the reason for the inspection.

Status Choose the status of the inspection.

Memo Click to enter notes on the inspection.

Next Click to go to the next inspection.

Previous Click to go to the previous inspection.

Delete Click to delete the inspection

Add Click to add an inspection.

Modify Click to modify the information on the page.

13




Downspout/Footer Drain

@
(V?é Downspout/Footer Drain

[ Residential Plumbing Location -17600/ DETROIT 4VENUE

PERMIT #: 2005007

Find l Location/Owner ‘ Flumbing Permit ‘ Infarmation ‘ Inspections  Downspout/Footer Drain \ Comments l GIS/GPS
Date Issued  Downspout Permit# Footer Drain Permit # Sewer Permit # Sewage Treatment Permit #
|/ | | | |
Applicant Owiner's MName
Plumbing Contractor Used for
| ACORN MECHANICAL -~ |
Excavating Contractor
To connectwith: ™ Storm Sewer ™ Road Ditch [ Dry Well [~ Lake " Creek
Mext Available Downspout Permit # | Print ‘ hodify |

The “Downspout/Footer Drain”

tab enables you to capture downspout/footer permits.

Field/Button I

Description

Date Issued

Enter the date that the permit was issued.

Downspout Permit #

Enter the downspout permit #.

Footer Drain Permit #

Enter the footer drain permit #.

Sewer Permit #

Enter the sewer permit #.

Sewage Treatment Permit #

Enter the sewage treatment permit #.

Applicant

Enter the applicant’'s name.

Owner’'s Name

(automatically filled out from “Location/Owner” tab)

Plumbing Contractor

(automatically filled out from “Information” tab)

Used For

Enter what the downspout/footer drain is used for.

Excavating Contractor

Enter the name of the excavation contractor.

Storm Sewer

Check if it is a storm sewer.

Road Ditch Check if it is a road ditch.
Dry Well Check if it is a dry well.
Lake Check if it is a lake.
Creek Check if it is a creek.

14




Next Available Downspout
Permit #

This will automatically find the next available Downspout
Permit #

Print

Click to open the print menu.

Modify

Click to modify the information on the page.

15




Comments

C% Comments

Il Residential Plumbing Location -17600 DETROIT AVENUE  PERMIT #: 2005007

Find l Location/Owner | Plumbing Permit | Information | Inspections | Downspout/Footer Drain - Comments ‘ GIS/GPS
I [
hodify

The comments page enables you to enter your own comments on the residential
plumbing location.

16



GIS/GPS

Qr
M@ GIS/IGPS

[ Residential Plumbing Location -17600/ DETROIT 4VENUE

PERMIT #: 2005007

Find l Lacation/Owner | Plumbing Permit | Infarmation | Inspections ‘ Downspout/Footer Drain | Comments  GIS/GPS
Global Information System
Prefix Prefix Strest Prefix
Strest# Direction  Type Street name Suffix Direction
17600 ’_ ‘ DETROIT AVENUE ’7

Global Positioning System

Latitude Decimal Yalue Longitude Decimal Value

odify

The GIS/GPS tab allows you to enter your GPS coordinates for mapping purposes.

Field/Button

[

Description

Business Owner

Enter the email address of the business owner

Business Operator

Enter the email address of the business operator

Manager Enter the email address of the manager

Chain Owner Enter the email address of the chain owner

Other Enter any other important email address

Street # (automatically filled out when you enter the address)
Prefix Direction (automatically filled out when you enter the address)
Prefix Type (automatically filled out when you enter the address)
Street Name (automatically filled out when you enter the address)
Street Suffix (automatically filled out when you enter the address)

Prefix Direction

(automatically filled out when you enter the address)

Latitude Decimal Value

Enter the latitude DECIMAL value of the location

Longitude Decimal Value

Enter the longitude DECIMAL value of the location

Modify

Click to modify the information on the page

17




Print Button

W?ﬁ Print

= Print |E|
" Plumbing Perrnit " Letter & - Contractor Ok
" Plurnbing Pertit (lang forn " Letter B - Contractor Cloge

" Home Cwner's Bond Release Letter ¢ Letter - Contractor
" Home Cwner's Envelope " Letter O - Owher
" Plurnbing Contractor's Envelope " Letter E - Owher

" Letter F - Owner

" DownspoubFooter Permit

From Permit Date
o Plumhing Invoice: i

To Permit Date

fotemice

i Preview

" Print

Print: The “Print ” button is available on all the tabs.

Field/Button Description

Plumbing Permit Generates a residential plumbing permit for the contractor.

Plumbing Permit (long form) |Generates a long form residential plumbing permit for the
contractor.

Home Owner’s Bond Use this if the home owner is doing the plumbing.

Release Letter

Home Owner’s Envelope Prints an envelope addressed to the Home Owner.

Plumbing Contractor’s Prints an envelope addressed to the contractor.

Envelope

Plumbing Invoice Generates an invoice for the contractor that meets the criteria
set in the “From Permit Date” and “To Permit Date”.

18



Letter A - Contractor

Generates Letter “A” addressed to the Contractor. (The
letters are setup under the “Maintenance ” menu which will be
explained later.

Letter B - Contractor

Generates Letter “B” addressed to the Contractor. (The
letters are setup under the “Maintenance " menu which will be
explained later.

Letter C - Contractor

Generates Letter “C” addressed to the Contractor. (The
letters are setup under the “Maintenance ” menu which will be
explained later.

Letter D — Home Owner

Generates Letter “D” addressed to the Home Owner. (The
letters are setup under the “Maintenance ” menu which will be
explained later.

Letter E — Home Owner

Generates Letter “E” addressed to the Home Owner. (The
letters are setup in under the “Maintenance ” menu which will
be explained later.

Letter F — Home Owner

Generates Letter “F” addressed to the Home Owner. (The
letters are setup under the “Maintenance ” menu which will be
explained later.

Downspout/Footer Permit

Permit for Downspout/Footer

Preview

Previews the printout.

Print Prints the form.
OK Prints/previews the form.
Close Closes the print menu.

Update Date Issued

After printing a permit, this button will appear. Click to update
the date issued.

19




Reports
@y
Jﬁi Reports

%, Health District Information System

Plumbing NEEEEEEN Erowseflist/Export  CountfGraph  Maintenance  Return

Commercial b R . ]
Residential Contrack City Biling

Contractors/Installers  » Envelopes-Cwner

Final Releases

Inspections

Inspection Schedule

Labels-Cwner

List of Plumbing Permits Issued

List af Plumbing Permits by Permit #
Monthly Plumbing Report

Fluribing Charges

Flumbing Permits

Flumbing Permit Contractor's Envelopes
Rough-In Releases

The Residential Plumbing module has a set of pre-defined reports from which to
choose. Each report will ask for a From Inspection date and a To inspection date.
This is enables you to choose a particular time frame for your reports.

= Hesidential Plumbing Report Options for Contract City Billing

Output to: From date issued

+ Preview r

To date issued

" Printer I”i

You may preview the report before printing. Also, you have the ability to use filters to
build a query.

Reports

Report Description

Contract City Billing Special Report for Franklin County

Envelopes - Owner Addresses envelope to each owner of the residential
plumbing location that meets the criteria set in the “from
inspection date” and “to inspection date”.

Final Releases Use this report if you need to notify the building inspector.

Inspections Generates a list of inspection records that meets the criteria
set in the “from inspection date” and “to inspection date”.

Inspection Schedule If you enter inspection dates prior to the inspector actually
doing the inspection, this would print out a list of inspections
to be done. Upon return, the inspector can fill out what
occurred in the inspection window tab.

20



Labels - Owner

Generates mailing labels to the owner of the residential
plumbing location that meets the criteria set in the “from
inspection date” and “to inspection date”.

List of Plumbing Permits
Issued

Generates a list of plumbing permits issued that meets the
criteria set in the “from inspection date” and “to inspection
date”.

List of Plumbing Permits by
Permit #

Generates a list of contractor names with the cell phone
numbers of each installer that meets the criteria set in the
“from date” and “to date” issued.

Monthly Plumbing Report

Generates a count report for permits, fixtures, and total
amount for each political subdivision by month. Report also
includes year to date and last year to date information.

Plumbing Charges

Generates a list of plumbing charges for the residential
plumbing locations that meet the criteria set in the “from date”
and “to date” issued.

Plumbing Permits

Generates your plumbing permits in bulk that meet the criteria
set in the “from inspection date” and “to inspection date”.

Plumbing Permit Contractor’s
Envelopes

Addresses envelope to each contractor of the residential
plumbing location that meets the criteria set in the “from
inspection date” and “to inspection date”.

Rough In Releases

Use this report if you need to notify the building inspector.

21




Maintenance - Add/Delete/Modify Tables

@v
Uﬁ Maintenance

% Health District Information System
Plumbing Reports BrowsejList/Export  CountiGraph BEEE
Fees-Commercial

Eond Release Fees-Residential
Field Names

Fees-Contractor/Installers
Farms 3 Inspection-Reason
General Profile Inspection-Status

Letters

Printer Setup
Receipts

Receipts Payin Repart

The maintenance menu contains a list of the tables that you can modify.

22



@
(JZ‘E Fees — Residential Plumbing

M| i dd/DeletefModify Residential Plumbing Fees Fees

X)

Code |Description Local Fee Zlose
RF FLUMBING FIXTURES 7.00 Add Mew Fee
RFH [WATER HEATER CRLY 358.00

RF FLUMBING PERMIT 55.00 Delete Fee
RS SEPTIC TO SEWER COMMECTION a5.00

Update Hew Fees

Print

| o]

KN
Field/Button Description
Code Enter the code of the fee
Description Enter the description of the code
Local Fee Enter your local health department fee
Close Closes the table
Add New Fee Adds a new fee to the table
Delete Fee Deletes the highlighted fee

Update New Fees

Updates all residential plumbing locations based on the fees
in the fee table

Print

Prints a list of fee codes

23




7y

A= Inspection - Reason

| Add/Delete/Modify Inspection-Reasons

Mame

COMNSULTATION

FIMAL

FIMNAL INSFECTION

PARTIAL FINAL

PARTIAL FIMNAL

PARTIAL TOPOUT

PARTIAL UNDERGROUND

ROUGH 1M INSFECTION

Close

Add

Delete

Print

:

4

L
Field/Button Description
Name Enter the inspection reason.
Close Closes the table.
Add Adds a reason to the table.
Delete Deletes the highlighted reason.
Print Prints a list of the reasons.

24




7

¢tz Inspection Status

| A dd/Delete/Modify. Inspection-Status

(X
Mame Close
: _ oee |
APPROVED add
RED TAG 4
Delete
Print
Kl
Field/Button Description
Name Enter the inspection status.
Close Closes the table.
Add Adds an inspection status to the table.
Delete Deletes the highlighted status.
Print Prints a list of the table.

25




% Bond Release

ma| Enter/Modify Plumbing Letters x

Bond Release

-

Close

|

Use this if the home owner is doing their own plumbing.

26



@3
Vﬁ Field Names - Residential

% Health District Information System

Plumbing Reports  Browse(List/Export  Count/Graph BEEGIERENEEN Return

Add/Delete/Madify Tables  »

Bond Release -

Field Names L4 Cornmercial

Forms » Commercial Charges
General Profile Contractars/Installers
Lethers > Residential

Printer Setup Residential Charges
Receipts Street File o -

Receipts Payin Report W
ps Payin Rep [ cn, s

Bl| Data Base Field Mames for Residential

Data Base Field Mame I; Close
#0OF STORIES PLB.BUILD_STORIES |
APPLICANT FLB.D_AFF Print
BOMD # PLB.BOMD_MO
BOMND 7 PLB.BOMD
BOMD AMOUNT PLE.BOMD_AMT
BUILDIMG{MEWIDLD) FLB.BUILD_TYPE
CITY PLBE.CITY
COMNTRACTOR PLB.COMTRACTOR
CREEK PLB.D_C
DATE ISSUED FPLB.DATE_ISS
DATE DiOWHSFOUT ISSUED PLB.D_DATE
DATE PAID PLB.DATE_PAID
DOWMEPOUT PERMIT # PLB.O_DOWWH
DRAIM INSPECTION DATE PLB.DRAIMN_DATE
DRY WELL PLB.D_DW
EXCAVATIMNG COMNTRACTOR PLB.O_EXC
EXTEMTION DATE PLBE.EXT_DATE
FINAL INSPECTION DATE PLB.FIMNAL_DATE
FINAL MEVER COMPLETED PLE.NO_FIMAL
FOOTER DREAIM PERMIT # PLB.D_FOOTER
GISIPREFX DIRECTION PLB.GIS_FRE_DIF
GISIPREFX TYPE PLB.GIS_FRE_TYFE
I G|ISISTREET | PLB.GIS_STRT JL[
4 3

The field names listing can be very useful in determining what fields you wish to utilize
to merge data for letters or when creating adhoc reports. The Field Name column is
used to merge data into letters. Enter the field name in capital letters in the body of the
letter surrounded by asterisks (no spaces between asterisks and field name).

27



Qw
Mﬁ Forms — Residential Applications/Registration

% Health District Information System

Plumbing Reports  Browse(ListiExport  CountfGraph BEENERENEN Return

Add/Delete/Madify Tables  »
Bond Release

Field Names

General Profile Residential Application,/Permit
Letters 3 "

coners ,' Lok

Printer Setup
Receipts

Receipts Payin Report

m EnterfModify Plumbing Form Paragraphs

Application l License / Permit / Registration

| -
Close

You are able to enter additional information to your application on registration forms for

your contractors. This information will appear on EVERY application and
license/permit/registration printout.

28



(Ot
/s General Profile

*. General Profile

. Demographics l General l Management Environmental Community & Public Health Services \ Yital

Health Department|

Divisi0n|

Addressi |

Addressz|

City | state [ Zip

Cu:uunh.r|

Phone #5 | FAX #
Federal Tax D

Commissinner|

ClientiSarver Location |C:‘LHDI51DATA

[~ 2004 [ 2003 [ 2002 [ 2001 [ 2000 [ 1999 [ 1998

Make Checks Payahle to: | Close

The General Profile enables you to fill out the basic information for your health
department.

29



@3
(JZ‘E General

*. General Profile E]

[ Activate Pull-Downs
[ Default to Profile Area Code

Armaunt Per Mile

—

Mame of Signature File

Exportf Import Server Location

Demographics Generall Managernent l Erwironrmental l Community & Public Health Serdces \ vital

v Display Odometer Readings for Daily Work Sheets

Options for Printing Letters

0 Elj Letters-1i4 inches from top

[ Letters - 1 354" [eft rmargin
[ Letters - 2" left mardin

[ Letters - 2 104" left mardin
[ Letters - 2 102" left mardin

[~ PC Tablet

[ This is a Lap Top for Export ! Import Function

[ Memory Problerm - "Not Responding®

[ Erwironmental f Use Street Mame Table

Field/Button

Description

Activate Pull-Downs

Activates the “pull down” menus in HDIS

Default to Profile Area Code

Defaults every phone number area code to the area code
entered in the “General Profile” on the “Demographics” page.

Amount Per Mile

Enter the amount of money received per mile for personal
vehicle usage.

Display Odometer Readings
for Daily Work Sheets

Allows you to enter mileage using odometer readings for your
Daily Work Sheets.

Name of Signature File

Export/Import Server
Location

This is a Lap Top for
Export/Import Function

Check if the PC is being used out in the field.

Memory Problem — “Not
Responding”

Environmental/Use Street
Table
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Letters — % Inches from Top

Choose how many lines you would like to move your letter
down from the top of the paper.

Letters — 1 34" left margin

Check to begin printing your letters 1 34 left of the margin.

Letters — 2" left margin

Check to begin printing your letters 2” left of the margin.

Letters — 2 %" left margin

Check to begin printing your letters 2 ¥4 left of the margin.

Letters — 2 %" left margin

Check to begin printing your letters 2 ¥2” left of the margin.
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/s Letters - Residential

m Enter/Modify Residentail Plumbing Letters

Letter B Letter Letter D Letter E Letter F

Residential A B
Thig is to certify that a final plumbing inspection was made and approved on *FINAL INSFECTION
DATE" for Flumbing Permit Mo, "PERMIT #* for the plumbing located at;

TSTREETY
*CITY™

The sanitary plumbing installation meets with the current Chio Flumbing Code requirements and
local regulations.

This approval applies only to the worls authorized under the plumbing permit indicated above.

Flumbing Inspector

[

Spell Check | Clase |

HDIS provides you with the flexibility to write standard letters that can be sent to clients.
These letters will pull data through use of the *. The * is placed on each end of the field
name that you want to pull into the letter. Use capital letters to describe the field
name.

Example: *OWNER* = TOM GORDON
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Printer Setup

The print setup allows you to choose from which printer you wish to print. Pick the
printer in the name dropdown and click “OK”.
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Receipts

If your health department has the “Receipts ” module, you have the ability to print any
receipt through the “Maintenance ” tab. You may also print a receipt from the
Residential data entry windows by pressing ALT-R keys.
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Receipts Pay In Report

If your health department has the “Receipts ” module, you have the ability to print your
pay in reports through the “Maintenance ” tab.
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C H C Software, Inc.

Specialist in Comprehensive Health Care Software
helpdesk@hdis.org
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