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Introduction

This program is designed to assist you in organizing a systematic approach to entering
your commercial plumbing locations and provides accurate up-to-date records within
your health district.

Please review the manual carefully to obtain the maximum benefits. Little or no prior
computer experience is necessary to operate this pr ogram.

About This Manual

The Commercial Plumbing Module is simple to use. The maximum
benefit with the least time spent will be obtained if you start at the
first page of this manual and follow the directions exactly as you
enter the first record in your computer.

Square boxes in this manual surround the key you are to press on your keyboard. As

an example, when you read ENTER press the enter key on your keyboard.

The word TYPE is followed by bracketed [ ] instructions of what to type into a field.

Note: For Technical Support, email: helpdesk@hdis.org



Navigation

l@xri

Whenever you see one ¢ click the left side of your mouse once.

l(®xri
\Q oS

Whenever you see two @@ click the left side of your mouse twice.

Navigation Keys For Entering Information

or to move to next field
[ Shift ][ Tab ]or Up Ito go back one field

+ E] places you in the receipt screen.

Editing Keys

-

Backspace ] deletes one character left of cursor

\\

_Delete | deletes one character

)

Insert
ﬁ

inserting & overwriting modes

When you see a pull-down field, click the arrow to the right to view all your choices.

Starting HDIS
MICROSOFT Windows Users

Start
Programs
Health District Info Systems

HDIS



Health District Information System Menu Bar

¥ Health District Information System
Management Services  Envitonmental Health - Community and Public Health Servicss  Vital Statistics  Maintenance  About  Exit

HDIS (Health District Information System)
has several different modules designed to
assist your health district in its day-to-day
operations. The Commercial Plumbing
Module is a great addition to these modules
and simplifies your record keeping, billing
and information management needs.

@3
Vﬁ Select Environmental Health

@
Vﬁ Select Plumbing

1 Health District Information System
Management Services NEpleniiEne= a4 Community and Public Health Services  Wikal Statistics  Maintenance  About  Exit

Beaches
Duaily Work Sheets

Food Protection
Manufactured Home Parks
Marinas

Mosquita Control

Open Burning
Parks/Camps
Pavin Reporks

PoolfSpafSpecial Use Pool
Private \Water Svwstems
Public Health Muisances
Ruabies Control

Receipks

School Inspections
Sewage Disposal

Solid Waste
User-Defined Databases 3

Tattoos andfor Body Piercing Operation




Entering a Commercial Plumbing Location

E Commercial Plumbing Location - @

I Location/Owner ‘ Flumbing Permit I Information I Inspections ‘ Comments ‘ GISIGRS

f+ by Building " by Street " by Owner " by Permit O by 1D #
Type find information and press enter
| Close
S——e
Building Name Street City B
{CHINA GARDENS) MR. WONG REST. 29935 EUCLID AVENUE WICKLIFFE o
10 PALMER PLACE 10 PALMER STREET PAINESYILLE TWP.
1920 PARK AVE. 70 MAIN ST.
2-M MANUFACTURER 1747 JOSEPH LLOYD PKWY|
A BIT OF EUROPE 29311 EUCLID AVE. WICKLIFFE
A LITTLE CAFE 35003 VINE ST.
A PIECE OF PARADISE 32929 VINE ST.
ATOUCH OF HOME 9847 JOHNNYCAKE

A-1 CHIMNEY SWEEPS

4007 N. RIDGE RD.

A-1 ELECTRIC

1884 E. 337TH ST.

A-ACTION

| KN |

36470 BILTMORE

o

The “FIND” tab on the Commercial Plumbing window is for locating a commercial
plumbing location. You can browse through the grid to find a name or type the name in
the “Type find information and press enter”

owner, permit or ID# by clicking the proper radio button.

To add a location to your list, click the Add button.
Once the location is entered, you will not have to click the Add button.

field. You may also locate by street,




) Commercial Plumbing Location - 34100 VINE STREET

Building Name: DISCOUNT DRUG MART

Find  LocationfOwner ‘ Plumbing Permit I Infarmation | Inspections \ Comments \ GISIGPS
DX MName of Business(if applicable)
| 2300012 [DISCOUNT DRUG MART
Street ity State Zip
34100 VINE STREET [EASTLAKE ~| o <] [44005 |
Building New/Old (N/O)  Used for #of stories Semi-Public Sewage
o IDRUG STORE | [N vy

Folitical Subdivision

Water Supphy
(Firivate), (Clommunity) or (ndividual)

CWS [

-]

Owner's Mame Street
|DISCOUNT DRUG MART |
City State Zip Fhone
| ER EN EN---
Previous ‘ et ‘ Delete ‘ Add ‘

Modify ‘

You may now begin to enter information into the fields. Remember, you can use the
“Tab” or the “Enter” key to advance from field to field. On this page, you will fill out the

information for the location and owner.

** Notes: All phone numbers must start with a “1”




Plumbing Permit

@
V?é Plumbing Permit

IZ] Commercial Plumbing Location - 34100 ¥INE STREET  Building Mame: DISCOUNT DRUG MART

Find ‘ Location/Owner  Plumbing Permit I Information ‘ Inspections I Comments ‘ GISIGPS

Plumbing Permit # Date Issued Date paid Receiptd Extention Date
\ 2300012 |01/29/2003 |O1f29f2003 | 13091 \ i

Code Description Fee Quantity Total Fee
|PER j‘PLUMBINGPERMIT | 90.00 \ 1 \ 90.00(  Add Charge

Date Permit# Code (Descript Cost Quantity [Total FPaid|Date Paid [;
Refresh Charges

Total £ of Fixtures

o

A 4

Total Fee
_,ﬂ 000
| KN >
Mext Available Permit# ‘ Print ‘ Madify |

On this page you will enter the information for the plumbing permit. Enter the
information for the permit across the top of the page and add the charges to the grid
below. In this case we are going to add a plumbing permit charge to the grid.

Field/Button Description

Plumbing Permit # Enter the plumbing permit number.

Date Issued Enter the date the permit was issued.

Date Paid Enter the date the permit was paid.

Receipt # Enter the receipt number for the permit. If you have the
Receipts module, press Alt R to print a receipt.

Extension Date Enter the date if an extension was given.

Code Chose the fee code

Description (filled out once fee code is selected)

Fee (filled out once fee code is selected)

Quantity Enter the quantity for the specific fee code.

Total Fee (filled out once fee code is selected)

Total Number of Fixtures (filled out once fee code is selected)

Add Charge Click to add a charge to the grid.

Delete Charge Click to delete a charge from the grid.




Refresh Charges

Click to list the charges in the grid by chronological order.

Next Available Permit #

This will automatically find the next available Permit #

Print

Opens the print menu.

Modify

Click to modify the information on the page.

“Total # of Fixtures” is computed by counting the quantity entered for each charge line.
It will ignore the quantity for any description with the word “PERMIT” or “INSPECTION”
in it. This allows you to enter descriptions of your choice.




@
(JZ‘E Add Charge

l&l Commercial Plumbing Location - 34100 ¥INE STREET  Building Name: DISCOUNT DRUG MART

Find I LocationfOwner  Plumbing Permit ‘ Information I Inspections I Comments I GISIGPS

Plumbing Permit # Date [ssued Date paid Receipti Extention Date
| 2300012 |01/29/2003 |U1f29f2003 \ 13091 \ I,
Code Description Fee Quantity Total Fee

|F|>< j|FI>{TURES \ 12_00\ 4 \ 1200  Add Charge

Date Permit # Code [Descript Cost Quantity (Total FPaid|Date Paid ||~
017292003  2300012|PER  [PLUMEBING PERMIT 90,00 1 oo (i

Refresh Charges
Total # of Fixtures

N —

Total Fee
i _',_1 90.00
MNext Available Permit # | Print | hodify |

The charge was added to the grid and the total fee field has been updated for the
current charge. You can now add more charges to the grid for the permit.

Once the permit has been paid, you can mark in the grid that it was paid, the date paid,
and the receipt number.



@3
V;ﬁ: Information

Information

i Commercial Plumbing Location - 34100 VINE STREET

Flumbing Contractor

Find I Location/Owner | Plumbing Permit Informanon\ Inspections I Comments \ GISIGPS

Building Name: DISCOUNT DRUG MART

FPlumbing Installer

|METRO PLUMEING, INC.

Lnderground Inspection Date
i

Fough-in Approval Date
i

Inspectar

Waste & VentsiBackflow Inspection Date
i
Final Inspection Date

Frelspec

Service

-

[~ Final Never Completed

|BW j ‘WILLIAMS, BRIAN

\R j ‘ROUTINE

Frint ‘ hodify

On this page you will enter some of the basic information on the inspection.

** Note : The Plumbing Contractor will appear in red if the contractor is not registered for

the current year.

Field/Button

Description

Plumbing Contractor

Choose the plumbing contractor.

Plumbing Installer

Choose the plumbing installer (optional)

Underground Inspection Date

Enter the underground inspection date.

Waste & Vents Backflow
Inspection Date

Enter the waste and vents/backflow inspection date.

Rough-in Approval Date

Enter the rough-in approval date.

Final Inspection Date

Enter the final inspection date.

Final Never Completed

Check if the final inspection date was never completed.

Inspector Choose the inspector.

Service Choose the service the inspector performed.
Print Opens the print menu.

Modify Click to modify the information on the page.




Inspections

(e
¢z Inspections

[ Commercial Plumbing Location - 34100 VINE STREET  Building Name: DISCOUNT DRUG MART

Find I Location/Cwiner ‘ Flumbing Fermit I Information Zomments \ GISIGRS

Inspection Date Plumbing Permit#  Inspector

[70 | | -]

Feasaon Status

| - ]
Mema

‘ ‘ Add ‘ Modify ‘
\—/

The inspection tab is for adding your inspection records for the location. To add an
inspection, click the “Add” button.

10



Qw
(JZ‘E Inspections

l&l Commencial Plumbing Location - 34100 ¥

Find ‘ L ocation/Cwner \ Flumbing Fermit \ Infarmation

INE STREET  Building Name: DISCOUNT DRUG MART

Inspections

Comments I GISIGRPS

Inspection Date Plumbing Permit #  Inspector
121122005 | 2300012 [BW | |wiLLiavs, BRIAN
Reason Status
|FINAL NSPECTION ~| |aPPROVED -~
| Delete Add Modify
Field/Button Description
Inspection Date Enter the date of the inspection.
Plumbing Permit # Enter the plumbing permit number.
Inspector Choose the inspector who performed the inspection.
Reason Choose the reason for the inspection.
Status Choose the status of the inspection.
Memo Click to enter notes on the inspection.
Next Click to go to the next inspection.
Previous Click to go to the previous inspection.
Delete Click to delete the inspection
Add Click to add an inspection.
Modify Click to modify the information on the page.

11




Comments

% Comments

[ Commercial Plumbing Location - 34100 VINE STREET  Building Mame: DISCOUNT DRUG MART

Find I Location/Owner Flumbing Fermit Information Inspections Comments GISIGRS
Enter your comments here.| J
=

Madify

The comments page is for entering your own comments on the commercial plumbing
location.

12



GIS/GPS

Qr
V?é GIS/IGPS

[ Commercial Plumbing Location - 34100 VINE STREET  Building Name: DISCOUNT DRUG MART

Find I LocationfOwner | Plumbing Permit | Information | Inspections | Comments GISIGPS

Global Information System

Frefix Prefix Street Prefix
Street#  Direction  Type Street name SuUffix Direction
4100 r | YINE STREET ’_
Global Positioning System
Latitude Decimal Yalue Longitude Decimal Value

Modify

The GIS/GPS tab allows you to enter your GPS coordinates for mapping purposes.

Field/Button Description

Street # (automatically filled out when you enter the address)
Prefix Direction (automatically filled out when you enter the address)
Prefix Type (automatically filled out when you enter the address)
Street Name (automatically filled out when you enter the address)
Street Suffix (automatically filled out when you enter the address)
Prefix Direction (automatically filled out when you enter the address)
Latitude Decimal Value Enter the latitude DECIMAL value of the location
Longitude Decimal Value Enter the longitude DECIMAL value of the location
Modify Click to modify the information on the page

13



@y
&fﬁi Print
= Print

" Plurmbing Permit
" Plurmbing Permit {lang form)
" Home Cwner's Envelope

" Plumbing Contractor's Envel

Fram Permit Date
i

Tao Permit Date

e

v Preview
" Print

Print Button

o]
" Letter & - Contractar

™ Letter B - Contractar Close

" Letter © - Contractor
ope " Letter O - Cwher
" Letter E - Owner

" Letter F - Owher

Print: The “Print " button is available on all the tabs.

Field/Button [

Description

Plumbing Permit

Generates a commercial plumbing permit for the contractor.

Plumbing Permit (long form)

Generates a long form commercial plumbing permit for the
contractor.

Home Owner’s Envelope

Prints an envelope addressed to the Home Owner.

Plumbing Contractor’s
Envelope

Prints an envelope addressed to the contractor.

Print Invoice

This will generate an invoice for the contractor that meets the
criteria set in the “From Permit Date” and “To Permit Date”.

Letter A - Contractor

Generates Letter “A” addressed to the Contractor. (The
letters are set up under the “Maintenance " menu which will
be explained later.

Letter B - Contractor

Generates Letter “B” addressed to the Contractor. (The
letters are set up under the “Maintenance ” menu which will

be explained later.

14




Letter C - Contractor

Generates Letter “C” addressed to the Contractor. (The
letters are set up under the “Maintenance ” menu which will
be explained later.

Letter D — Home Owner

Generates Letter “D” addressed to the Home Owner. (The
letters are set up under the “Maintenance " menu which will
be explained later.

Letter E — Home Owner

Generates Letter “E” addressed to the Home Owner. (The
letters are setup in under the “Maintenance ” menu which will
be explained later.

Letter F — Home Owner

Generates Letter “F” addressed to the Home Owner. (The
letters are set up under the “Maintenance ” menu which will
be explained later.

Preview Previews the printout.
Print Prints the form.

OK Prints/previews the form.
Close Closes the print menu.

Update Date Issued

After printing a permit, this button will appear. Click to update
the date issued.

15




Reports

o
ﬁ?é Reports

% Health District Information System

Plumnbing N Browse/fList/Export  CountfGraph  Maintenance  Return

Ccial Envelopes-Cwner
Residential
Contractaors/Installers

Final Releases

Inspections
Inspection Schedule

Labels-Cuaner

List of Plumbing Permits Issued

List of Plumbing Permits by Permit #
Monthly Plumbing Repart

Flumbing Charges
Flumbing Permits

Flumbing Permit Contractor's Envelopes

Rough-In Releases

The Commercial Plumbing module has a set of pre-defined reports from which to
choose. Each report will ask for From Inspection date and a To inspection date. This
enables you to choose a particular time frame for your reports.

= Commercial Plumbing Report Options for Inspection Schedule

Output to: From Inspection Date

{* Preview s

Close
To Inspection Date

" Printer ’”7

ek

Filters

You may preview the report before printing. Also, you have the ability to use filters to
build a query.

Reports

Report Description

Envelopes - Owner Addresses envelope to each owner of the commercial
plumbing location that meets the criteria set in the “from
inspection date” and “to inspection date”.

Final Releases Use this report if you need to notify the building inspector.

Inspections Generates a list of inspection records that meets the criteria
set in the “from inspection date” and “to inspection date”.

Inspection Schedule If you enter inspection dates prior to the inspector actually

doing the inspection, this would print out a list of inspections
to be done. Upon return, he may fill out what occurred on the
inspection window tab.

Labels - Owner Generates mailing labels to the owner of the commercial
plumbing location that meets the criteria set in the “from
inspection date” and “to inspection date”.

16



List of Plumbing Permits
Issued

Generates a list of plumbing permits issued that meets the
criteria set in the “from inspection date” and “to inspection
date”.

List of Plumbing Permits by
Permit #

Generates a list of contractor names with the cell phone
numbers of each installer that meets the criteria set in the
“from date” and “to date” issued.

Monthly Plumbing Report

Generates a count report for permits, fixtures, and total
amount for each political subdivision by month. Report also
includes year to date and last year to date information.

Plumbing Charges

Generates a list of plumbing charges for the commercial
plumbing locations that meet the criteria set in the “from date”
and “to date” issued.

Plumbing Permits

Generates your plumbing permits in bulk that meet the criteria
set in the “from inspection date” and “to inspection date”.

Plumbing Permit Contractor’s
Envelopes

Addresses envelope to each contractor of the commercial
plumbing location that meets the criteria set in the “from
inspection date” and “to inspection date”.

Rough In Releases

You this report if you need to notify the building inspector.

17




Maintenance - Add/Delete/Modify Tables

@v
Uﬁ Maintenance

% Health District Information System
Plumbing Reports BrowsejList/Export  CountiGraph BEEE
Fees-Commercial

Eond Release Fees-Residential
Field Names

Fees-Contractor/Installers
Farms 3 Inspection-Reason
General Profile Inspection-Status

Letters

Printer Setup
Receipts

Receipts Payin Repart

The maintenance menu contains a list of the tables that you can modify.

18



Q
Wﬁ Fees — Commercial Plumbing Fees

| i dd/Delete/Modify Commercial Plumbing Fees Fees @
Code |Description Local Fee Close
FIX  |FIKTURES 12.00 T,
FER |PLUMBIMNG PERMIT 90.00
Delete Fee

Update Hew Fees

Print

| o]

KN
Field/Button Description
Code Enter the fee code

You may enter each specific fixture or enter a generic one.

Description Enter the description of the code
Local Fee Enter your local health department fee
Close Closes the table
Add New Fee Adds a new fee to the table
Delete Fee Deletes the highlighted fee

Update New Fees

Updates all commercial plumbing locations based on the fees
in the fee table

Print

Prints a list of fee codes

19




7y

A= Inspection - Reason

| Add/Delete/Modify Inspection-Reasons

Mame

4

Close
COMNSULTATION Add
FIMAL
FIMNAL INSFECTION Delete
PARTIAL FIMNAL

PARTIAL FIMNAL

PARTIAL TOPOUT
PARTIAL UNDERGROUND
ROUGH 1M INSFECTION

Print

:

L of]

Field/Button Description

Name Enter the inspection reason.
Close Closes the table.

Add Adds a reason to the table.
Delete Deletes the highlighted reason.
Print Prints a list of the reasons.

20



7

¢tz Inspection Status

| A dd/Delete/Modify. Inspection-Status

(X
Mame Close
: _ oee |
APPROVED add
RED TAG 4
Delete
Print
Kl
Field/Button Description
Name Enter the inspection status.
Close Closes the table.
Add Adds an inspection status to the table.
Delete Deletes the highlighted status.
Print Prints a list of the table.

21




% Bond Release

ma| Enter/Modify Plumbing Letters x

Bond Release

-

Close

|

If you allow home owners to perform their own plumbing, you will use this to print a

release.

22



@3
Vﬁ Field Names - Commercial

1 Health District Information System
Plumbing Reports  Browse(List/Export  Count/Graph BEEGIERENEEN Return

Add/Delete/Madify Tables
Bond Release

Field Names L4 Cornmercial

Forms » Commercial Charges
General Profile Contractars/Installers
Letters > Residential

Printer Setup Residential Charges
Receipts Street File

Receipts Payin Report W
ps Payin Rep [ cn, s

M| Data Base Field Hames for Commerical

Data Base Field Mame I: Close

#OF STORIES PLOBUILD_STORIES |
BUILDIMG{MEWIOLD) PLO.BUILD_TYPE Print
CITY PLO.CITY
COMNTRACTOR PLO.COMNTRACTOR
DATE ISSUED PLO.DATE_ISS
DATE PAID PLO.DATE_PAID
DRAIMN INSPECTION DATE PLO.DRAIN_DATE
EXTEMTION DATE PLO.EXT_DATE
FINAL INSPECTION DATE PLOFIMNAL_DATE
FIMNAL MEVER COMPLETED PLO.MO_FIMAL
GISIPREF[X DIRECTION PLO.GIS_PRE_DIR
GISIPREFX TYPE PLO.GIS_PRE_TYPE
GISISTREET PLO.GIS_STRT
GISISTREET # PLO.GIS_STRET_ MO
GISISTREET SUFFIX PLO.GIS_STRT_SUF
GISISTREET SUFFIX DIR PLO.GIS_STRT_DIR
GPEILAT DECIMAL PLO.GPS_LAT_DEC
GPELOMN DECIMAL PLO.GPS_LOM_DEC
IMSPECTOR PLOIMSPECTOR
IMSPECTOR'S CODE PLOI_CODE
IMSTALLER'S MAME PLOIMSTALLER
LICEMSE # PLO.ID

I NlﬂaME OF BUSIMESS | PLO.BUILD_MAME JL[
1 3

The field names listing can be very useful in determining what fields you wish to utilize
to merge data for letters or when creating adhoc reports. The Field Name column is
used to merge data into letters. Enter the field name in capital letters in the body of the
letter surrounded by asterisks (no spaces between asterisks and field name).

23



Qw
Mﬁ Forms — Commercial Applications/Registration

% Health District Information System

Plumbing Reports  Browse(ListiExport  CountfGraph BEENERENEN Return
Add/Delete/Madify Tables  »
Bond Release
Field Names

Comrmercial Applications/Registration
General Profile Residel

a1 B

Letters 3 ConktractorsiInstallers Applications/Registration

Printer Setup 1

Receipts
Receipts Payin Report

m Enter/Modify Plumbing Installers Form Paragraphs

Application \ License / Permit / Reqistration

B

Close

You are able to enter additional information to your application on registration forms for

your contractors. This information will appear on EVERY application and registration
printout.

24



(Ot
/s General Profile

*. General Profile

. Demographics l General l Management Environmental Community & Public Health Services \ Yital

Health Department|

Divisi0n|

Addressi |

Addressz|

City | state [ Zip

Cu:uunh.r|

Phone #5 | FAX #
Federal Tax D

Commissinner|

ClientiSarver Location |C:‘LHDI51DATA

[~ 2004 [ 2003 [ 2002 [ 2001 [ 2000 [ 1999 [ 1998

Make Checks Payahle to: | Close

The General Profile enables you to fill out the basic information for your health
department.

25



@3
(JZ‘E General

*. General Profile E]

[ Activate Pull-Downs
[ Default to Profile Area Code

Armaunt Per Mile

—

Mame of Signature File

Exportf Import Server Location

Demographics Generall Managernent l Erwironrmental l Community & Public Health Serdces \ vital

v Display Odometer Readings for Daily Work Sheets

Options for Printing Letters

0 Elj Letters-1i4 inches from top

[ Letters - 1 354" [eft rmargin
[ Letters - 2" left mardin

[ Letters - 2 104" left mardin
[ Letters - 2 102" left mardin

[~ PC Tablet

[ This is a Lap Top for Export ! Import Function

[ Memory Problerm - "Not Responding®

[ Erwironmental f Use Street Mame Table

Field/Button

Description

Activate Pull-Downs

Activates the “pull down” menus in HDIS

Default to Profile Area Code

Defaults every phone number area code to the area code
entered in the “General Profile” on the “Demographics” page.

Amount Per Mile

Enter the amount of money received per mile for personal
vehicle usage.

Display Odometer Readings
for Daily Work Sheets

Allows you to enter mileage using odometer readings for your
Daily Work Sheets.

Name of Signature File

Export/Import Server
Location

This is a Lap Top for
Export/Import Function

Check if the PC is being used out in the field.

Memory Problem — “Not
Responding”

Environmental/Use Street
Table

26




Letters — % Inches from Top |Choose how many lines you would like to move your letter
down from the top of the paper.

Letters — 1 34" left margin Check to begin printing your letters 1 34 left of the margin.

Letters — 2" left margin Check to begin printing your letters 2” left of the margin.

Letters — 2 %" left margin Check to begin printing your letters 2 ¥4” left of the margin.

Letters — 2 24" left margin Check to begin printing your letters 2 %" left of the margin.

27




@3
V;ﬁé Letters - Commercial

% Health District Information System

Plumbing Reports  Browse(ListiExport  CountfGraph BEENERENEN Return
Add/Delete/Madify Tables  »
Bond Release

Field Names 3
Farms 3
General Profile

Commercial

P

Receipts

et Setup Residentail

Receipts Payin Report

m Enter/Modify Commercial Plumbing Letters

Letter B Letter < Letter O Letter E Letter F

Commercial A =

[~

Spell Check | Cloze ‘

HDIS provides you with the flexibility to write standard letters that can be sent to clients.
These letters will pull data through use of the *. The * is placed on each end of the field
name that you want to pull into the letter. Use capital letters to describe the field
name.

Example: *OWNER* = TOM GORDON

28



Printer Setup

Print Setup

Printer
M armne:;

Statuz
Type:
Where:
Cormment;

Paper

Size:

Source:;

POF-<Change 2.5 DE

Ready

FOF-#Change 25 DE
PDF-=Change

|Letter/aNSI A -l
|Main paper tray ﬂ

Metwork. . |

Orientation

Fropertiez

+ Parkrait

" Landscape

o]

Cancel

The print setup allows you to choose from which printer you wish to print. Pick the

printer in the name dropdown and click “OK”.
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7

iz Receipts

& Receipts [X]
Date Received by
1211202005 || Pint | Close |
Fee Code Fee Description Quantity Amaount Check #/Cash
\00026 j ‘PLUMBING REGISTRATION | | 1 \ 90.00 \
Per #/Lic#/ D& Name Address/Comment
Add Feg Delete Fee
Code Description Quantity |Amount |Checks Mame Address/Comment
a N
Totals | 0| 0.00 Receipt # 12218

If your health department has the “Receipts ” module, you have the ability to print any
receipt through the “Maintenance ” tab. You may also print a receipt from the
Commercial data entry windows by pressing ALT-R keys.




C% Receipts Pay In Report

= Print Pay In or Receipt

From Date To Date

120122005 1201272005

{+ Pay In by Receipt Boak!

" Payin by Fund

O Payin by Initials

(" Receipt

Qutput to:
* Preyiew
" Print

(8] 4

Close

If your health department has the “Receipts ” module, you have the ability to print your

pay in reports through the “Maintenance " tab.
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